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INTRODUCTION. 




HIS little book is offered to the public^ not with 
an idea that the study of it will enable any 
young man to become a journalist off-hand. 
Journalism is a profession which cannot be 
learned from books. Years of patient and conscien- 
tious work is the only ladder by which a man may 
hope to attain a solid eminence in newspaperdom. 
Yet there are many questions which may be answered 
in a book. The path of the beginner may be smoothed, 
and the work of his first city editor rendered less 
onerous. 

This book is a primer, nothing more. It does not 
aim to teach the old newspaper worker anything. It 
does aim to tell the neophyte many things which, if 
the veteran will recall his first assignment, he will 
remember that he did not then know. It is the work 
of a practical newspaper man — the result of many 
years of observation, labor and experience. As such 
it is offered to the new comers in the profession. If 
it makes the beginner's work simpler and more sys- 
tematic, if it lightens the burdens of the overworked 
city editor, its aim is accomplished. 
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Chapter I. 
THE FIELD FOR REPORTCRIAL WORK. 



For practical purposes the newspapers of this country 
are divided into three classes: — Metropolitan dailies, 
(which includes all daily papers published in the larger 
cities) and what might be termed " local " dailies and 
•'local" weeklies. 

The weekly issues of the Metropolitan and local 
dailies are largely repnnts, selected from the daily 
issues, and the business of arranging them rests in 
many cases with the foreman of the composing room, 
so that they present but slight opening for journalistic 
work. It is, however, on these weekly issues that 
the publishers of the dailies depend largely for their 
profits, as the matter has already been paid for, both 
as to the literary labor and the setting of the type. 

The staff of a Metropolitan daily journal usually 
consists of a Chief Editor, a Managing Editor, several 
Editorial Writers, a Telegraph Editor, City Editor, and 
Financial Editor, with assistant editors as occasion 
may require. The Sporting, Musical and Dramatic 
<lepartments may, in certain cases, have special repre- 
sentatives assigned to them, and there is, in addition, 
a staff of reporters, in number from six to twenty-five 
and upward, according to the requirements of the paper 
and the size of the city and districts to be covered. 
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These reporters arc subject to the orders of the City 
Editor, and are responsible to him alone. He, in turn, 
is responsible to the Managing Editor. 

It is usual for a young man entering the field of 
journalism on a Metropolitan daily to have acquired 
some knowledge of the work by service on a ** local ** 
daily, but if he starts without such training he will be 
probably paid at first by space, i. g., he will receive a 
certain number of assignments daily and be paid ac- 
cording to the space which these occupy in the paper 
when published. It is a common fault with young 
writers to be too diffuse in their reports, a circumstance 
to which their attention is soon called by the City Editor, 
for one of the first conditions of success in Metropolitan 
journalism is the presentation to the public of the im- 
portant facts and not a word more. Fires and accidents 
which might, to an inexperienced reporter, appear to 
merit half a column of space, will, from the necessities 
of the paper, have to be "boiled down" to half a dozen 
lines, and it is the perception of this necessity which 
constitutes the true journalist. 

The moment a young man exhibits that journalistic 
instinct and prompt judgment which enables him to 
determine, without consultation with his superiors, 
exactly what an item is worth in point of space, he is 
on the highway to promotion and his success in the 
profession is assured. There is no quality in which a 
greatet lack is shown than in this, for if all reporters 
possessed good judgment, the duties of the City Editor 
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would become a light and pleasant task instead of the 
onerous and inexpressibly harassing drudgery to which 
so many men at the City desk are doomed. 

The first thing a reporter has to learn is to keep his 
eyes and ears open and his mouth shut. He is 
compelled to ask questions for information, but has to 
consider the fact that he is dealing with men whose 
nerves are, in many instances, strung up to high tension 
by the circumstances of the case, and whose time is at 
least as valuable as his own. He can be persistent but 
ought never to be importunate. A gentlemanly address 
and a courteous recognition of individual sensibilities 
will enable him to procure much information that would 
be sternly denied to a person who approached the sub- 
ject in a bluff, off-hand, offensive manner. Business men 
have reasons of their own occasionally for withholding 
coveted information, and if so, it has to be procured 
by dovetailing together accounts from other sources. 
Unless the reporter is confident that the person giving 
the information is perfectly trustworthy and reliable, 
and has no motives of his own for misleading and 
deceiving him, he is bound to obtain confirmation of 
every statement made. This is especially necessary 
when such information tends to compromise the paper 
publishing it, or furnishes the grounds for a suit for 
libel. It is not necessary that a reporter should possess 
the legal education required by an attorney, but it is 
certainly of the highest value to him if he knows exact- 
ly what constitutes a libel. 
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Chapter II. 
LIBEL AND SLANDER, 



The essence of a libel is in the malicious intent, and 
that may be displayed either by the party inventing the 
libel himself or taking it from other hands knowing it 
to be false, and giving it a wider circulation. It is no 
defense that the party in taking the matter from other 
hands did not know it was false. The one publishing 
any scurrilous matter is put upon notice as to the truth 
and justification of the matter he published. 

It is a libel to publish a statement not susceptible of 
justification by facts, which shall affect a man's pro- 
fessional standing.his business relations or his character 
as an individual and as a citizen. Only that is libel 
which charges a man with having committed some 
crime or act which is cognizable by the criminal law, 
or which charges him with the affliction of some in- 
fectious disease that renders his person unpleasant or 
dangerous to company, and which will occasion persons 
to shun him. It is also libel to charge a man or woman 
with immorality, if such libel would cause such person 
to be shunned or would affect their business. To pub- 
lish a statement that a certain man is a Republican 
when it is believed that he is a Democrat, is a libel. 

It is not libel to call a man a crank, a rascal, an 
arrant rogue, an unnatural father or an ungrateful son. 
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It is not libel to call a man a liar. A libel pet se, or 
on the face of it, is to call a man a thief. The sub- 
mission of proof that a man has been convicted of 
theft is a justification. 

The law presumes in all these cases that nothing 
shall be published to the disparagement of a man's 
character or the injury of his business, unless it is true. 
It is no defense to an action for libel that the article 
was published under great excitement, political or other- 
wise, because publication is presumed to be the result 
of deliberation. 

It is well to add, in these days of pictorial journalism, 
that a picture or newspaper cut, having in itself the 
elements of libel, may fuMiish the grounds for a libel 
suit. 

The difference betwe^^n libel and slander is this : 
Slander \s words spoken to some individual, embody- 
ing the same elements of falsity and maliciousness as 
has been observed in libel. Libel is words or repre- 
sentations placed upon paper and thereby published, 
such publication being the sending or distributing of 
such matter to third parties. 

We have been thus particular in referring to this 
matter because a young reporter cannot commit a 
greater offense in his profession than by carelessly 
and thoughtlessly or maliciously involving his paper 
in an action for libel. 

On the other hand, he may be led, from false appre- 
hension of danger,to suppress important facts within his 
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knowledge which were proper for publication and which 
rival papers will publish. This will reflect on his ca- 
pacity and intelligence as a news-gatherer, and is, in its 
way, almost as bad as the other. 

Although the work of the reporter is supposed to be 
subject to revision by the City Editor or by his superiors, 
they have to rely upon him for the facts, and the less 
strain he places upon their judgment, the better 
chances of success in his profession. He must always, 
by his words and demeanor, acknowledge his respon- 
sibility to his superiors, but has to act as if he felt the 
entire responsibility were vested on himself exclusively. 
Nothing is so calculated to insure rapid advancement 
in journalism as the h.ibit of doing all work expedi- 
tiously, conscientiously and thorou*'hly, not only as 
regards presentment of facts, but in matters of clear 
hand-writing, correct grammatical expressions, simplic* 
ity, brevity, and attention to punctuation. A careful 
reporter is soon noticed by the City Editor, who feels, 
when he takes up such reporter's copy, that a few 
minutes' glance will suffice, and that, if he is rushed, 
he can put a head on the article and send it straight up 
to the composing room without reading it. 
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Chapter III. 
ASSIGNAfEJSrrS AND SPECIAL DUTIES. 



It is not absolutely necessary, although it is desir- 
able, that a newspaper reporter should be able to write 
what is known as shorthand, or be able to take 
stenographic r.ot*s. What is really wanted is a facil- 
ity for grasping an idea and taking in the spirit or 
sense of a humorous remark. Here and there through- 
out the speeches of well-known public men bright and 
n*thy sentences are scattered. These are what the 
public like to read, and the reporter who knows, by a 
kind of instinct, what to note and what to omit in 
speeches, addresses, sermons and the like, is worth 
his weight in currency to the proprietors of an enter- 
prising newspaper. Nearly every popular speaker 
called upon to address an audience at considerable 
length, is compelled to use a lot of commonplace 
*'padding." Of course there are exceptions, but the 
majority of speakers neither deserve nor expect to 
have their utterances reported in full. 

When a reporter is assigned to attend a political or 
other important meeting, his sole duty does not con- 
sist in taking down either in shorthand or any other 
fashion, the utterances of anybody or everybody on 
the platform who may be called upon to speak. 
There are several other things he has to look after. 
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First of all, when he enters the building:, he has to 
Qnd out from some person in authority who is the 
I ^residing officer and secretary officiating on that occa- 
lon. He has also to discover, as soon as a convenient 
opportunity presents itself, the names of those who 
give weight to the importance of the meeting by 
appearing on the platform. There are always a num 
ber of well informed men glad to tell a reporter 
everything they know. He is compelled to be care- 
ful, however, to find out by comparison of statements 
that the information so given or received is accurate 
and reliable. Strategy and a great deal of what is 
known as practical common sense has to be used in 
securing these particulars. Strategy, as a military 
term, means movements that take place out of the 
enemy's sight and hearing. For the purpose of a live 
newspaper and in the interests of its managers, a 
faithful reporter considers rival reporters, no matter 
how friendly they may be socially, as ''his friends, the 
enemy." 

A good general in command of an army, having at 
heart the interests of his country, will not delay the 
disposition of his troops until the enemy comes in 
sight. Everything is well laid and calculated before- 
hand. So it is with an efficient and loyal reporter. 
At noon on a certain day he is assigned to attend a 
meeting to be held at 8 p. m. If the meeting is an 
important one, calling for an exhaustive report, say 
from three-quarters of a column to two columns, he 
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lays his plans exactly the same as if he were a mili- 
tary or naval commander. 

Having found out the names and addresses of the 
most prominent speakers and participators, he pro- 
ceeds to interview some of them briefly as to their 
views and the probable tenor of their remarks. Some 
public men are sufficiently obliging, and it may also 
be said sufficiently wise to write out or dictate such 
portions of their proposed speech as they desire to 
see reported. So much done, nothing more is prac- 
ticable until the meeting opens. 

Taking up a prominent position in the room, before 
making his way to the reporter's table, if there is one, 
a level-headed reporter calls to his side *'out of sight 
of the enemy/' it if be possible, some gray- headed 
veteran who takes a pride in knowing everything and 
everybody. If this veteran is approached courteously, 
and told what is required of him, he will, in nine 
cases out of ten, give the names of the most prom- 
inent people among the audience, and will also give 
such other particulars as may be within his knowledge. 
This part of the work is done either before the first 
speech is made, or while the chairman is making the 
opening address. 

Then comes the reporting of the speeches. It is 
needless to say that very many of these are only not 
worth reporting, but are perfectly agonizing to hear. 
When commonplace speakers are on their feet a 
clever reporter utilizes the time by taking observations 
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as to the character and conduct of the assemblage. 
When a bright, witty, or really well-informed man 
if called upon to express his opinion, the manner of his 
reception by those who are listening is an important 
guide as to the yalue of that man's speech. Then it 
if that a reporter's mental capabilities will be put to 
the test. Word will follow word, and sentence follow 
sentence, for perhaps an hour and a half or two hours, 
with only such pauses between them as may be made 
by the cheering or laughter of the audience. Not a 
word escapes the ears of the reporter. He is all 
attention. Perhaps for ten minutes at a time, nothing 
will be said that has not been said before under simi- 
lar conditions. Presently a pointed remark, a witty 
saying, an appropriate allusion, or an anecdote, apt 
and illustrative, will "bring down the house," either 
with rounds of applause or roars of hearty laughter. 
It would never do to wait until the approbation of the 
audience is thus demonstrated. The value of the sen- 
tence or the saying has to be appreciated by the re- 
porter before it is half said. There are some expres- 
sions, calling for no recognition at the time, but never- 
theless worthy to be recorded. Which of these to 
note and which to pass by must necessarily be decided 
on at the moment they are uttered. 

Where one meeting is of sufiicient importance to 
call for extreme though tfulness and care, a dozen will 
be held concerning the proceedings at which the publi- 
cation of a short notice will amply suffice. Monthly 
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and other meetings of societies and organizations of 
every kind interest comparatively lew among our 
cosmopolitan population. Extended notices of their 
proceedings only take up space that might be used 
to much better advantage. If the reporter is a busy 
man, working upon a busy paper in the midst of a 
busy and wide-awake community, he has no time to sit 
around listening to the transaction of routine business. 
If he attempts such a task he gets no thanks for his 
trouble. What he does is, supposing the meeting to 
be held at night, to make a point of seeing the presi- 
dent or secretary sometime during the afternoon. 
What is likely to transpire is thus found out easily, 
and unless special instructions have been given to the 
contrary, it answers every purpose if the reporter is 
on the spot half an hour after the meeting has 
opened. When he gets there he knows that he has a 
report to prepare, and to that end at once makes his 
way to the secretary's table, getting as near the pre- 
siding officer as he can. If **the enemy" has been 
there before him or is there when he arrives, he calls 
to his assistance, even in these trifling matters, all the 
generalship at his disposal. There are at least four 
questions to be answered ; First, who are these peo- 
ple ? Second, what are they ? Third, why are they 
assembled here ? Fourth, what business have they 
transacted ? 

Recruits in the journalistic ranks, even though they 
be men of finished education, capable of writing ele- 
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gantly and exhaustively on almost any subject out- 
side of practical journalism, are mightily puzzled 
when they sit down to write out a brief matter of fact 
statement of a meeting held or proposed to be held. 
The plan adopted usually is, where such meeting has 
been announced through the advertising columns of 
his own or any other journal, to cut out such announce- 
ment and have it before him when he starts to write. 
If he is a brainy fellow, he finds, after a week or two's 
practice, that he is able to contract or expand his 
reports of any occurrence with as much facility as a 
piece of rubber may be manipulated. 

Sometimes he is called upon to attend a wedding. 
On an occasion of that kind he has no lime to sit or 
stand about during the whole ceremony. Making it a 
point to be at the church or house fifteen or twenty 
minutes before the service begins or after it is over, 
he finds out all he wants to know from interested 
parlies, who are perfectly willing, as a rule, to give 
him even more than he wants. A friend of the bride 
will tell him who she is, and all about her parentage. 
A friend of the bridegroom will usually be very glad 
indeed to give the same information concerning the 
chief actor in the event. The principal information to 
be gained concerning a wedding is : First, the name) 
age, parentage, and position of bride and bridegroom ; 
second, how the bride is dressed ; third, her complex- 
ion, and her bearing as she enters the church or 
apartment in which the knot is to be tied ; fourth, a 
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drscription of the wedding presents, with the names 
of the donors ; fifth, who gives the bride away ; sixth, 
who the ushers are ; seventh, where the honey-moon 
will be spent ; eighth, who performed the ceremony. 
All these details can be procured in ten or fifteen 
minutes, so that there is no necessity whatever for a 
reporter to remain after the party has entered the 
building. 

As with a wedding, so with a funeral. Only on 
particular occasions does a reporter need to stop until 
the body has been consigned to its last resting place, 
unless special orders have been given to that efifect. 
It will suflSce for him to know, as a rule, something 
about the deceased in the way of age, occupation, 
family ties, and general character in the community ; 
the nature of the disease to which he succumbed ; 
who will be his pall-bearers ; where he will be buried 
and who will perform the ceremony, not forgetting to 
inquire if the deceased belonged to any society or or- 
ganization, and if so what ofiices he has held. 

By calling at the family residence about half an 
hour or an hour before the cortege starts for the ceme- 
tery, satisfactory information on these points may be 
secured from some intimate friend of the deceased 
who is assisting in the performance of the last ofilces. 

It often happens, especially in the winter season, 
that a reporter is called upon to give an entertaining 
little statement of a festival, a bazaar, or a fancy fair. 
Taking it for granted always that he has no time to 
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lounge, but must gather the news rapidly and accu- 
rately, flitting about from place to place, something in 
the same way as the industrious butterfly passes from 
flower to flower, or taking perhaps a better illustra- 
tion, like the proverbial busy bee, which does not 
titay long at any one place, but never fails to carry 
Aomething valuable back to the hive, represented in 
the case of a reporter, by the City Editor's desk — he 
makes his way toward the presiding genius as soon as 
he puts his foot upon the threshold. At a festival of 
any kind, there is no paucity of news-givers, especial- 
ly \i a portion of the management is under the super- 
}fit«fld«nce of the fair sex. From one of these, details 
ikH io (he nature of the festival or fair, including the 
ni^tnea of all the persons who may have been instru- 
msflfjl} In OfgAnlzing and carrying out the scheme of 
tfp§fM\m\n, nm easily obtained. 

Num#mu» UNfflgnments other than those already 
4$§%fi\)§4 full to the lot of the average reporter in 
{h§ §^»f<»<B Mf st^U w««k. It is not possible within this 
\\mH^4 §pA4^<», ifUanded to be occupied under this sec- 
i\m, Ui m^fttmn more than briefly the various other 
(^^m»n4^ Hfmn (h« time and intelligence of a member 
«f M»# r^p«ft«fiftl uwff , 

PIfl n#r«, 4Ance«, («» parties, reunions, receptions, 
f^^f^monlM pf Irmu^uratlon and dedication, proces- 
fi\m^f fit^ci^mnns, picnics and coroner's inquests all 
PMjI^p wIUmu the scope of every-day duty. Concerning 
f^p /or^going list, little need be said except that a 
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reporter is compelled to have his wits about him in tbe 
strictest sense of the term, whether he is on duty oi 
ofif duty. On duty, he is bound to work to serve the 
best interests of his employers ; off duty, he can fur- 
ther his own interests by looking out sharply for 
*' specials." It is in the production of specials at op- 
portune moments alone that an ambitious reporter 
hopes to make his mark. 

Nothing shows so distinctly the ability or inability 
of a reporter so well as his manner of carrying out 
and reporting an interview with some prominent man 
on a particular subject. Tact, judgment and a dis- 
play of good breeding are essential in performing a 
duty of this character. Tact is necessary in broaching 
the subject to be spoken of. Judgment must be used 
in the selection of questions to be asked. Good 
breeding, whether instinctive or acquired, must be 
shown in approaching, conversing with and taking 
leave of the person whose sentiments are sought. 
Whatever the social position of a reporter may be, he 
must for the time being, at any rate, throw off some 
portion of his dignity and pride, and address the man 
he has to talk with in such a way as to show that 
amount of respect to which every person is entitled. 
Every public man has friends, no matter how un- 
popular he may be, and it is therefore only fair to 
approach him as a friend, rather than as an adverse 
critic or an enemy. Everything depends on the in- 
troductory remarks. It may be that the time selected 
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by the reporter for an interview is inopportune. The 
subject of it may be busy writing or talking on mat- 
ters perhaps to him of greater importance than 
that on which his views are desired. This can be seen 
at a glance, and if it so happens, a well-trained jour- 
nalist withdraws with an apology and a promise to 
call again when he shall be disengaged. Now and 
then men have to be taken and talked with for a 
moment, even as they are hurrying along the street, 
entering their carriage, jumping on to a street car, 
boarding a train, or climbing up the side of an ocean 
steamer. Men and women have been interviewed 
under the most extraordinary and peculiar circum- 
stances, and enterprising reporters add to their laurels 
every time when they succeed in finding out from a 
man's own lips what he thinks, has done, or means to 
do, even when the discovery costs considerable finan- 
cial outlay, personal risk, fatigue, and inconvenience. 
Inasmuch as a fire is necessarily in the nature of an 
emergency, and cannot be foreseen by the most vigi- 
lant of City Editors, such an occurrence has to be dealt 
with promptly and decisively, according to the best 
judgment of the reporter in whose district it occurs. 
He of course keeps his ears as well as his eyes open, 
and by consulting his pocket table of (Ire alarms, in- 
forms himself in a moment whether it is in his district 
or not. There is some little variety in the methods of 
fire departments in different cities, but as a rule, in 
large towns, the alarm is given by a number of strokes 
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on a gong, such numbers correspond to certain stations 
in different parts of the city, and therefore indicating 
with sufficient exactness the quarter in which the fire 
occurs. 

If the station is in his district he proceeds to the 
spot at once. An experienced reporter can tell very 
quickly whether his fire is "a good thing " or a trifling 
matter, which will be disposed of by the fire depart- 
ment in half an hour or less, and which will be worth 
only a few lines. In the latter case he reports it in 
the following manner : " The alarm from box 235 last 
evening was caused by a small fire in the bakery of 
Thomas Good, situated corner Front and Mulberry 
streets. The department promptly responded and ex- 
tinguished the flames in a few minutes. Damage esti- 
mated at one hundred dollars, covered by insurance." 

In all cases of fires, care is taken to state whether 
the property is insured or not. and if the damage is 
considerable, the amount of the insurance and the 
names of the companies with which it is effected 
should be given. 

It is an inflexible rule with good reporters never to 
leave a fire until they have ascertained the amount of 
the insurance. This is a more important point than 
appears at first inspection, for lawsuits frequently 
arise out of claims for fire insurance, and popular in- 
terest is naturally awakened to know whether the 
owner of the property was insured or not, partly from 
symyathy, partly from business motives. 



When a reporter finds thut he has got a big fire to 
deal with, which is going to burn several hours and to 
involve considerable destruction of property and even 
loss of life, he promptly communicates by telephone 
with the City Editor to request instructions, or at least 
enable arrani;ements to be made for relieving him 
from duly elsewhere, or sending a special reporter to 
the spot. In a large city, the reporters are furnished 
with fire badges, which are recognized by the firemen 
and police, so that he can pass from spot to spot 
without interference. Where the flames are evi- 
dently making rapid progress and threatening to con- 
sume several houses or an entire block, an outline 
sketch of the locality is drawn, showing the houses 
invaded by the fire, and this is forwarded as soon as 
possible to the ofnce. This plan is set up in map type 
or even with ordinary dashes, points and letters, by 
the compositors, and materially assists the readers of 
the paper in forming an intelligent idea of the scene. 

It is not an uncommon thing for a big fire to burn 
all night, and when such is the case, it is usually suf- 
ficient for a reporter to remain two hours on the spot, 
and then hurry oft to write up his description, return- 
ing from time to time till he has completed it, or is 
relieved by another man. Unless specially instructed 
to write up a glowing description of the affair, he 
has to put a check upon his descriptive and imagina- 
tive powers, which are very likely to be roused to an 
undesirable extent by the excitement of the occasion. 
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There is a story of a young reporter, taken on trial, 
who was sent out at midnight to report a fire. He 
came back an hour later, wet, muddy and begrimed 
with smoke, ready to "do or die." He plunged into 
a full description of the roaring flames, the cries of 
the firemen and the volumes of reeking smoke, wind- 
ing up three-quarters of a column of solid matter with 
a quotation from Shakespeare. When he examined 
the paper next morning he found the article cut down 
to three lines, as follows : ** Pat Scheedy's Beer Saloon 
on Front street, was burned out last night, loss one 
hundred and fifty dollars. No insurance." 

There are thousands of reporters in this country 
who go on day after day, week after week, and year 
after year, without so much as a single effort to raise 
the prestige of their paper. Sofnetimes those people 
manage to get an i*'*m of importance worth a couple 
of sticks, but they have no more idea of working out a 
*' special," worth three or four columns, than they 
have of flying in the air. 
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Chapter IV. 
DISTRICT WORK, 



Unless reporting in the local courts, such as Police 
Courts, the Criminal Court, Court of Common Pleas, 
etc., etc., reporters ordinarily have to work what is 
known as a district. From the time each day when 
they are called upon to go on duty until the usual 
hour each night when they give in their final copy they 
are held responsible for everything happening within 
the district or section to which they have been as- 
signed. 

The responsibility is great, but. like all other posi- 
tions having serious responsibilities attached to them, 
there is a certain method, the adoption of which 
secures the necessary results, and makes constant 
fear and anxiety needless. Instances are on record 
of young men who were so terribly anxious to get all 
the news in their section that for the first week or so 
after joining the staff they would start out with a 
pocketbook and pencil and patrv>l up and down the 
streets and lanes in their district from noon until 
nearly midnight, thinking that by this means they 
were bound to get all the news and leave the other 
newspapers far behind. 

Foot sore and weary, they would sink into a seat 
just as the City Editor would be preparing to send up 



his last batch of copy, and with agony written in 
every feature, would commence to write out a few 
items, covering, as they supposed, the whole ground. 
Each morning would bring them fresh surprises> 
Bright and early they would be on the lookout for a 
brand new copy of their own and the rival sheets. 
Glancing hurriedly over the columns of their own 
paper, they would fail to find more than two or three 
of the items handed in by them the night before. 
Then, taking up one of the other local journals, they 
would discover a more detailed account of the oc- 
currences written up by them, and several paragraphs 
of news concerning what had happened in their dis- 
trict the day before, and of which they had known 
absolutely nothing. Experience brings wisdom in 
such matters, particularly if the City Editor is a man 
without much regard for the feelings of his subordi- 
nates. That official quickly reminds people who are 
guilty of such erratic zeal and misplaced energy that the 
paper will soon go to the dogs if the district duty is 
not done better. 

Overzealousness, such as that above described, does 
not bring a single good result. On the contrary, it 
leads to a carelessness equally damaging to their 
own interests and the reputation of the newspaper to 
which they belong. Beginners at any kind of work 
are notoriously fond of going to extremes. They start 
out to do something with a dash and a flourish, and 
because they cannot carry everything before them, get 
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disgusted and apathetic. The proper and only sen- 
sible course pursued in working a district for news is, 
first of all» to find out if possible from some person in 
the office who has worked the same district before, 
and who is acquainted with the locality, whom to go 
to for news, and where it is most likely to be found. 
A reliable reporter does not ask the reporter of any 
other newspaper, nor does he pay any attention to 
the advice given by persons whose only interest is to 
lead him astray or throw him off the scent. The re- 
marks made at the beginning of the chapter with 
reference to representatives of other newspapers are 
applicable in this connection. There is nothing to 
prevent a man from being friendly and courteous in 
his intercourse with other members of the profession, 
but just where this courtesy and friendship should 
begin and where it should end has to be determined 
by the nature of the surrounding circumstances. 

"Self-reliance" is the maxim of a good reporter. 
When on duty he asks no favors from "the enemy." 
In the event of a war between Germany and France, 
or between any other two countries, it is scarcely to be 
expected that a general on either side, finding him- 
self unable to continue a battle or to gain a victory 
without reinforcements, would send one of his staff to 
the commander of the opposing forces, asking if a 
few of the troops could be spared from the other side 
to help him out. It is not known that this has ever 
been done in the conduct of military affairs, but it 



29 

certainly is known that reporters on rival newspapers, 
such newspapers being always at war one with the 
other, not infrequently expect assistance, hints and 
suggestions from the representatives of the opposing 
force, and when such aid is quite rightly denied the 
denial is considered a good ground for grievance. 

Having found out from a predecessor, if possible, 
the principal sources of information on which he can 
rely, a man who wishes to be valuable as a district re- 
porter enters in his note-book, having the city map be- 
fore him at the time, the name of every street, lane, 
church, chapel, theatre, public hall, and other public 
institutions within the district boundaries. He also 
notes the boundaries themselves, so that he may know 
exactly where his responsibility begins and where it 
terminates. 

He then sets to work to make friends. This is not 
always an agreeable task, especially if the locality is a 
rough and disorderly one, but as the most disorderly 
districts usually furnish the most interesting items of 
news, he puts aside all scruples, makes a virtue of 
necessity, and grapples with the facts as he finds them. 
The police station is naturally the best place to look 
for crime and accidents. It is important, therefore, 
that the good will of the police be cultivated to a cer- 
tain extent. A sensible man can make friends without 
losing his self-respect or sacrificing his dignity. Police 
officers of every rank expect to be treated with defer- 
ence. They like to be taken notice of, but not in a 
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boisterous, noisy way. If a reporter finds, after sev 
eral weeks, that the police captain and his subordinates 
treat him with coolness bordering on contempt, there 
is something radically wrong in his own idea of what 
constitutes good behavior; in other words, the fault 
lies with himself. Even if they feel unfriendly toward 
the newspaper he represents, the police usually treat 
reporters with respect and oblige them in every 
way they can, provided they do not attempt undue 
familiarity. They need ask no favors. If they do, a 
refusal will be met with. If a journalist succeeds in 
securing their good opinion, they will tell iiim much 
that is useful for him to know, without the asking. 

Some saloon-keepers and barbers make it a point to 
gather interesting little items for reporters with whom 
they are on good terms, but how to get on good terms 
with these people is something that is left to a reporter's 
judgment and his knowledge of human nature. It is 
scarcely necessary to say here that no able or trust- 
worthy reporter expects to fill his notebook with useful 
matter by "loafing" for hours at the bar of a saloon. 
The less he has to do with the habitues of saloons the 
better for his personal and literary reputation. 

It need not be added, concerning district work, that 
efiSciency is only maintained by constant watchfulness. 
One thing has to be carefully borne in mind. The pub- 
lic see more of a reporter when he is working his dis- 
trict than under any other conditions, and are prone to 
judge of a newspaper by the character and bearing of 
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persons entitled by authority to term themselves its 
representatives. 

Neatness in dress, cleanliness in habit and propriety 
in general conduct never fail to gain respect. There 
can be no apology for dirt under any circumstances. 
There is very little excuse for carelessness in dress. 
Vulgar language creates disgust and more or less con- 
tempt in the mind of every respectable citi/en who 
hears it. A reporter who carries out an interview with 
his mouth half full of chewing tobacco carries a strong 
smell with him and leaves an impression behind not at 
all favorable or pleasing. People who are not at all 
particular themselves make it a point to talk about re- 
porters in a very critical way, not forgetting to enter 
into details, when talking with their friends, as to the 
way in which so and so, on such and such a newspaper, 
speaks and walks and talks. His collar, cuffs, necktie 
and finger-nails are spoken of, if there is the least pos- 
sible excuse, and sometimes there is no excuse at all. 
If he happens to get down at the heel, even through no 
fault of his own, comment is made when his back is 
turned, and reflections are cast, not so much on him as 
on the character of the newspaper ''employing such 
a person to represent it.' 
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Chapter V. 
MUSICAL AND DRAMATIC CRITICISM, 



While it is alike customary and proper for a repre- 
sentative daily newspaper to employ experts in writing 
the musical and dramatic critiques, considerations of 
expediency or economy often necessitate the assign- 
ing such duties to members of the regular staff. One 
objection to the accepting of reports from experts is 
that these gentlemen are prone to connect themselves 
with rings and cliques, and to write favorable or 
disparaging notices according to their individual 
prejudices. 

It is quite a rare thing in any profession to find men 
free from the weakness of petty jealousy and regard 
for personal interest, or unwilling to accept bribes, 
favors or other inducements from visiting companies. 
In this way it often happens that a very poor enter- 
tainment is written up for half a column or a column 
where brief notice would more than suffice ; and, on 
the other hand, a meritorious performance may be 
" damned with faint praise "or dismissed with a few 
lines because the " critic " has a personal feeling in 
the matter. 

For these and other reasons there is a growing ten- 
dency in newspaper offices to prefer possibly imperfect 
criticisms written by reliable members of the staff to 
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the technical and often unwieldy notices prepared by 
outsiders. A very little effort on the part of a reporter 
will enable him to gain all the necessary information 
concerning dramatic performances from the regular 
attaches of the theatre, who, having no interest in 
individual performers or companies, are likely to give 
fair and trustworthy hints as to the merits of any par- 
ticular evening's representation. It is only on occa- 
sions of a first performance, or when a lengthy special 
notice is called for, that any necessity arises for stop- 
ping all through the performance, and a reporter or 
critic will often find that he can pick up more points in 
the lobbies between the acts than he can obtain by the 
closest persona] attention. 

The leading characters will, of course, require indi- 
vidual notice, and it will be sufficient to say that the 
support was good, bad or indiiTerent, as the case 
might be. 

In writing up notices of concerts, vocal or instru- 
mental, it will be of advantage to the reporter to pos- 
sess a knowledge of music, and if he does not possess 
this, it is better for him to obtain the points from some 
expert than to risk betraying his ignorance by using 
terms with the meaning of which he is unacquainted. 
It requires a far higher grade of musical culture to 
criticise a good performance of instrumental music 
than a concert or entertainment in which the bulk of 
the numbers are vocal. 

In reporting operatic performances, there is no oc- 
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casion to go into extended criticism in the case of old 
stock operas like **Martha/' *'The Bohemian Girl/* 
or "La Somnambula." It is sufficient to devote a stick 
to the notice and to say how the principal parts were 
filled. When a new opera is presented, a short 
sketch is usually given of the plot and the principal 
scenes, and a few lines are devoted to a description of 
the prominent soIos» duets, trios, etc., but it is con- 
sidered a good rule that no daily newspaper can afford 
to devote more than half a column at the outside to 
notices of an operatic performance given by travelling 
companies. The interest of the public in such per- 
formances ceases when the performance is over, and 
the only object of the notice is to give a fair idea to 
those unable to attend, of the merits of the perform- 
ance itself, in the probable event of their deciding to 
attend a future representation. 

Reporters assigned to theatrical and operatic enter- 
tainments by travelling companies have to use great 
discrimination, as agents are always on the alert to 
secure puffs and special notices which properly belong 
to the advertising department, and while hints of this 
kind may be courteously received, they have to be 
used with discretion or not used at all. For the same 
reason, the experienced reporter carefully avoids 
using the ready prepared notices, printed or written, 
which agents press upon him **to save him the trouble 
of writing a critique. 
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Chapter VI. 
THE CITY EDITOR, 



The duties of a City Editor of a metropolitan daily 
newspaper are not only very onerous, but demand a 
peculiar capacity that falls to the lot of few men who 
have adopted journalism as a profession. It is not 
necessary that he should possess scholarly attain- 
ments, or a knowledge of great national issues, but it 
is most essential that he possess an intimate acquaint- 
ance with local issues, the character, views, personal 
habits and political affiliations of all leading citizens, 
and the ability to name in an instant the person from 
whom any desired item of information may be ob- 
tained. He should also be perfectly familiar with the 
topography of the city, every street and square of it. 
He must possess that journalistic instinct which 
enables a man to know at once the value of an item, 
what space it should occupy, and exactly where to 
begin and where to stop in developing the points of 
information involving political changes, present or 
prospective. 

For instance, the City Editor of a Republican news- 
paper would be very unwise to unfold the plans of a 
Republican politician, or to spring a mine prematurely 
when a Democratic plan of campaign is supposed to 
be penetrated. 
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In his relation with the reporters, the City Editor 
has to be careful in insisting on punctuality, and in 
setting the example himself. If his hour for attend- 
ance is 12 noon (supposing him to be employed on a 
morning newspaper) he finds it better for himself to 
be a quarter of an hour early than a quarter of an 
hour late. As quickly and as thoroughly as possible 
on arrival, he glances through his own paper and the 
issues of his local contemporaries, noting the *' beats " 
or items which they have obtained and which his re- 
porters have failed to procure. When it appears that 
such failure has been due to negligence, and especially 
where there have been several such failures in one 
week, the attention of the reporter in fault is called to 
the circumstances in a firm but gentlemanly way, with 
an intimation that further negligence will necessitate 
his discharge. On the other hand, he does not fail, as 
a rule, to give credit, by words of kindly encourage- 
ment, to reporters who have obtained *' beats " against 
the rival newspaper. 

The value of a reporter's work is measured rather 
by the number of live items he has obtained than by 
power of expression, although both qualities are de- 
sirable. 

The City Editor takes notice of anything which 
leads him to believe that any of his reporters are 
working in collusion with the reporters of other local 
newspapers, i, ^., by exchanging items of news. This 
is a very common and objectionable practice, and fre- 
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quently results in the demoralization of a reportorial 
stafif. 

Reporters are made to feel that the giving of news 
items to the representative of a rival paper is an inex- 
cusable breach of trust, with no compensating ad- 
vantages. 

It is also the duty of the City Editor to keep a watch 
quickly and impartially on the habits of his staff at all 
times. If he finds that members of his staff, while on 
their rounds, loaf in beer saloons, pool rooms, and 
clubs, he knows full well that, sooner or later, he will 
be called to account by the managing editor for 
*' beats,*' which might have been avoided if a trust- 
worthy man had been employed. 

A reporter who drinks to excess is never to be 
trusted. He may be a smart man, a good news- 
gatherer, and seldom or never incapacitated for duty 
by his unfortunate habit, but such a man cannot be 
relied on, and as soon as the discovery in made, he is 
sternly cautioned that his discharge will follow any 
omission, however trifling, which might have been 
avoided had he been a temperate man. So with the 
vice of gambling. A reporter who gambles, speedily 
brings upon himself pecuniary difficulties which harass 
him and impair his efficiency. Moreover, he forms 
low connections, and eventually gets into the power of 
the disreputable politicians who run the machinery of 
local government for their own ends in large cities. 

As soon as the City Editor has gone through the 
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local papers, he proceeds to enter in his assignment 
book the coming entertainments, political meetings, 
concerts, church fairs, etc., under the dates to which^ 
they belong. 

This task may occupy an hour or more, and he finds 
it a good plan to have the work completed before the 
hour at which the reportorial staff are required to 
report for duty, so as to break up the habit of loung- 
ing and idle conversation. Each reporter then enters 
in his notebook the assignments against which his 
name appears, and departs on his rounds. 

Much of the capacity of a City Editor is exhibited in 
choosing the right man for each assignment. As far 
as possible he endeavors to fix the assignments so 
that they may be taken up by the man in whose dis- 
trict the building is situated in which the event is to 
come off. On some newspapers the assignments are 
given to outside men, who work by space, or to a 
special reporter who has no other duty. 

In districting a city, it is £. common practice to fol- 
low the divisions adopted for police administration: as 
for instance, north, east, central, southwest. As far 
as possible, a man is appointed to a district, and kept 
to that district so that he may become thoroughly 
familiar with it and establish a number of local informa- 
tion bureaus which he will visit every day. 

Nothing conduces to lighten the duties of the City 
desk more than a courteous but firm insistence on 
punctuality, neatness, and thoroughness among the re- 
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portorial staff. The less a City Editor has to do with 
his reporters outside of the office the better he finds it 
to be for himself and the better for the paper. It may 
be necessary for him to attach himself to the journalist 
clubs which exist in all large cities, but he should 
make it clear at all times that he is the City Editor, and 
that if he unbends socially it is for the occasion only, 
and that no familiarities will be tolerated as the result 
of it. In his leisure hours, or in the intervals of duty, 
the City Editor is frequently called on to make acquaint- 
ances which may be profitable or unprofitable, so far 
as the paper is concerned, and the good of the paper 
under such circumstances should be his sole abiding 
thought. 

He is subjected to many temptations, not excluding 
bribes for the suppression or publication of information 
calculated to benefit individuals, often at the expense 
of the standing of the paper. It has unfortunately 
happened that weak men have yielded to such tempta- 
tions, but it is not only an act of dishonesty in itself, 
but a very shortsighted policy. Detection is inevit- 
able sooner or later for the men who offer such bribes 
are the first to boast that they hold the City Editor and 
his newspaper under their thumb. 

One of the first difficulties the City Editor will have 
to encounter will be with the police authorities. As 
far as pd^sible he keeps on good terms with them, but 
never to the extent of falsifying accounts or lending the 
influence of the paper to the injury of one officer or the 
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unfair praise of another. The relation of a newspaper 
to the police is that of a guardian and censor, never 
that of a servile tool or a thick and fast ally. The 
police can give most valuable information which can 
be obtained from no other source, but if the question 
ever arises between duty and the necessity for procur- 
ing such information, if that information is denied, 
duty comes first, and the information must be procured 
by some means which will not lay the paper under an 
obligation. 
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Chapter VII. 
SPACE AND HEADINGS, 



It is one of the duties of the City Editor, and by no 
means the least important, to determine and write the 
headings for the items submitted to him by reporters. 
The nature of the headings is decided chiefly by the 
length of the articles. It is proper to mention that 
space in newspaper work is spoken of in "columns," 
•'half columns," and *'sticks." The last name is the 
instrument used by the compositor in setting the 
type. 

For practical purposes, the **siick** is two inches 
long, and will hold from fifteen to twenty lines, ac- 
cording to the size of the type. It is customary to 
speak of short articles as making so many "sticks." 
Supposing that a column contains ten sticks, i. e.y 
twenty inches of matter, one-half a column will be 
five sticks, one quarter of a column two and one-half 
sticks, and so on. With a little practice, the eye 
swiftly determines how many sticks of type will be 
contained in any number of written pages placed be- 
fore the editor, and any man who knows his business 
can determine this at a glance. Of course, if the MS. 
is very closely written, a single page may make two 
sticks or even more, and, on the other hand, if the 
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handwriting is large and open and the pages small, 
two or three of these pages may be required to fill one 
stick, especially if the type to be used is small, as in 
the case of nonpareil or agate. 

The type commonly used in setting up a daily news- 
paper, 80 far as the local items are concerned, is mift' 
ion or nonpareil, A stick of minion will contain ap- 
proximately sixteen lines of eight words each or about 
one hundred and thirty words. The same copy set in 
nonpareil would probably make five lines less. It may 
be estimated for practical purposes that five sticks of 
minion will make three and a half sticks of nonpareil, 
or three sticks of agate. Applying this knowledge 
with a view to determine the space which an article 
will occupy, the next thing is to fix the heading. All 
articles containing one stick, more or less, of printed 
matter, should have a single line heading, of from 
three to six words ; five is a good average. 

If the matter will make from two to four sticks, or 
anything less than one-half a column, a double head- 
ing is necessary, the first line of which should consist 
of from twelve to fifteen letters, presenting, in the 
briefest form, and as tellingly as possible, the sub- 
ject of the article ; beneath which, the sub-head of 
twelve words or thereabouts, making a line and a 
half, should be placed, worded in such fashion as to 
define more particularly the question treated. The 
number of letters and words in these cases will 
obviously depend on the width of the columns, but 
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the first line should never be allowed to run over, 
nor should the sub-head make exactly two lines. 

When an article exceeds one-half a column in length, 
the question of a display heading comes up for con- 
sideration. In this case the City Editor does not place 
a heading over the article until it has been set up in type, 
and has ascertained by consultation with the State and 
Telegraph Editors how many display headings will be 
at his disposal. Supposing that six such headings are 
provided for, the Telegraph Editor will always require 
two, frequently three and possibly four, leaving but 
two at the disposal of the City Editor. 

On the contrary, if the telegraph budget is unim- 
portant, the City Editor may be allowed three display 
headings or even four, if the local news is important 
and there is nothing of special interest from the State. 
Where the City Editor handles the State copy as well, 
as may happen on a daily with a small staff, he will 
of course have to consult the Telegraph Editor alone 
as to the number of headings that department will re- 
quire. These details are usually settled about three 
hours before the time of publication, i. /., about ii 
p. M. for a morning paper, and ii a. m. for an after- 
noon paper. In some large newspaper offices, men 
with a special aptitude for writing * 'display headings" 
are employed for this purpose alone, and natural gifts, 
added to constant practice, enable them to do this 
with a smartness and quickness absolutely bewildering 
to a novice. 
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A good heading is half the battle in any case» and 
will often give an appearance of brightness and "snap*' 
to a composition otherwise quite dull and uninterest- 
ing. "Apt alliteration's artful aid" may be at times re- 
sorted to with success, and flashes of inspiration will 
often suggest titles that could not be reached by hours 
of patient thought. If such inspiration does not 
occur at the moment, the editor may lay the article 
aside and take up some other subject, or indulge in a 
brief stroll, when, by a sort of unconscious cerebra- 
tion, the proper words will occur to him and the dif- 
ficulty be surmounted. 

To cite a case, a journalist, now dead, had occasion 
to write a heading, the lirst line of which was to con- 
tain from nineteen to twenty-one letters, exactly filling 
the line, and which was to give the introductory idea 
of a descriptive sketch of Harper's Ferry. He strug- 
gled for half an hour with the problem and abandoned 
several ideas as "misfits." Then he lit a cigar and 
went out for a short stroll. He had scarcely taken half 
a dozen steps on the street when, like a flash, the in- 
spiration occurred, and his first line, "Where the 
Waters Meet" was an accomplished fact. His troubles 
were over. In all cases it is evident that the appear- 
ance of inspiration, of absence of effort, of "snap" of 
point, is everything in the first line of a display head- 
ing. 

Another feature in connection with these headings 
is that certain letters are wider than others, notably the 
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m and the w^ while the Vs are narrower. Therefore, if 
a heading suggests itself containing several m*s and 
w*Sf with spaces between the words, these must be 
allowed for, and long words are obviously inadmissi- 
ble. 

On the other hand, if there are many i*s and /'j, 
more letters will be required to make up the line and 
and longer words may be used. It is not every editor 
who takes account of these minutiae, or troubles him- 
self about them, contenting himself with ascertaining 
that the head line, good, bad or indifferent, will fit in; 
but it is well for a young city editor to be conscientious 
from the start, to observe the same thoroughness him- 
self that he insists on in the case of others. 

The first line having been determined on, the second 
is easily acquired by adding about ten words more fully 
descriptive of the subject of the article, and then, if a 
third single head-line is required, it may consist of 
about four words, making about twenty-two letters. 
The heading is completed by giving a synopsis of the 
article in short sentences, separated by dashes, and con- 
sisting of from twenty -five to thirty words, which the 
printer will usually arrange pyramidally. 

It will frequently happen that with all care in the 
arrangement of a display heading, it will be sent down 
by the printer with an indication that it contains too 
many words or letters, and a very little practice will 
enable the editor to remedy the defects in a few 
moments. 
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Chapter VIII. 
THE TELEGRAPH EDITOR. 



The duties of the Telegraph Editor are largely clerical 
and monotonous, leaving no scope for brilliancy or 
originality, save in the matter of headings, to which 
the same rules apply as have been referred to in the 
case of the City Editor. 

His first duty is to collect and put in shape the 
volume of miscellaneous matter which is dumped into 
his desk every half hour or so by the telegraph 
messenger boys, or by the operator, if the office has a 
wire of its own. The latter is the exception, and it is 
only necessary, therefore, to describe the routine 
followed under ordinary circumstances. 

After glancing at the afternoon papers to furnish 
himself with an idea of the topics likely to be most 
prominent in the mass of matter before him, the Tele- 
graph Editor of a morning paper proceeds to cut up, 
with a pair of sharp shears, the "flimsy " or sheets of 
their paper, on which the type-written dispatches 
appear. Whenever he finds that one of a number of 
pages contains an incomplete dispatch, of which the 
balance will come in by-and-bye, he at once marks 
with blue pencil the number of that page, so that 
when the fresh batch arrives containing the continua- 
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tion or completion of a dispatch, he can at once piece 
it on. 

For the purpose of attaching the "flimsy" to each 
other, mucilage of gum tragacanth is employed. It is 
unnecessary to paste together entire sheets, but small 
portions, which, from the beginning or ending of long 
articles, should be pasted without delay at the top or 
bottom of the page to which they belong, and when 
the article is seen to be concluded, this fact should be 
indicated for the benefit of the foreman printer by a 
double cross. 

The next step is to sift the wheat from the chaff. 
The full service of the Associated Press may consist of 
150 to 250 pages of " flimsy," and in a live newspaper, 
which aims at giving all the news worthy of the name, 
this matter will have to be thoroughly sifted, *' cut,*' 
and ** boiled down." In anything but the largest 
daily newspapers, only about one quarter of the matter 
furnished by the Associated Press is used in full form 
as delivered. In many cases long dispatches relating 
to occurrences in a distant state, which would be given 
in full in the newspapers of that state, have to be con- 
densed into two or three lines, or even thrown out 
altogether. For example : A mining squabble in 
Colorado, resulting in a fusillade and the shooting of 
two or three persons might be worth half a column to 
a Colorado or Nebraska newspaper, while a New 
England sheet would dismiss the occurrence with a 
telegraphic brevity or " spark " of two or three lines. 
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" Make a spark of it," is the injunction which the 
Telegraph Editor would give to a young assistant in 
such a case, and the aptitude of that assistant would 
be shown in condensing all the facts into fifteen or 
twenty words. The aptitude for condensation is 
partly a natural gift, partly the result of practice, but 
in any case great quickness of eye and hand is indis- 
pensable, because, as the hour for publication ap- 
proaches, many important items have to be condensed 
in this way with the sole alternative of omitting them 
altogether. 

While occupied in scissoring the *' flimsy," the 
editor will notice that it is numbered and lettered in 
various ways, in order to enable them to separate more 
easily and expeditiously the General, National, Fi- 
nancial, Congressional and other departments of intel- 
ligence. It is usual to find the pages with ordinary 
numbers devoted to Finance and General and Foreign 
News. 

The pages numbered lA. and 2A, and so on, are 
devoted to Washington items. Then comes the 
Congressional dispatches, usually numbered IB, 2B, 
and so on for the Senate, iH, 2H, and so on for the 
House. 

It is obvious that without some system or method 
the Telegraph Editor will soon get hopelessly mixed, 
and he will fail to keep track of important items or be 
able to lay his hand on the page he wants. To pre- 
vent confusion of this kind it is customary to use a 
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number of spikes or hooks, each one of which is de- 
voted to a separate department, thus: 
No. I to Senate copy. 
•• 2 •• House '• 

3 " Washington copy (outside of Congressional 
Records). 

4 ** Foreigrn copy. 

5 •• Domestic ** 

6 " Dispatches (incomplete or running as it is 
termed). 

Discarded copy, or that which is not in- 
tended to be printed. This hook should 
be kept separate from the others. 

As to dispatches which are to be condensed or boiled 
down, the best plan is to lay them aside and place a 
weight over them. As fast as the messenger boys 
bring in fresh batches they should be promptly cut up, 
sifted, pasted where necessary* numbered at the foot 
when incomplete, and at once consigned to their re- 
spective departments on the hooks. 

Only in this way can a Telegraph Editor keep track 
of such a mass of matter as will accumulate on his 
desk in the course of three or four hours. Only by 
such means can he give a prompt reply to the Manag- 
ing Editor when asked what subjects he has tor head- 
ers, or to the City Editor when the latter questions him 
with a view to settling the important question of his 
own display headings. 

The routine varies considerably in different offices 
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in matter of detail, but on general principles the work 
is conducted as above described. 

By lo or II o'clock p. m , in the case of a morning 
paper, the City Editor will have sent up most of his 
copy to the composing-room, and the work of the 
Telegraph Editor then begins in earnest. He will by 
this time have gotten some of his copy into shape, the 
single and double headings fixed with blue pencil, 
lengthy dispatches of minor importance to him, cut or 
boiled down, and the matter thus prepared and selected 
placed on a special hook ready for the compositor. 

Frequently it is not until 12 o'clock that a call is 
made on him for copy, especially if the paper is a 
small one, and there is a full budget of news in the 
local and stale departments. On a large newspaper 
the call may come much earlier, and of course is more 
easily answered, because less sifting and boiling down 
has to be done. In any case, the hours between 11 
p. M. and I A. M. represented a busy time for the tele- 
graph desk, and it would seem, while the busy spell 
lasts, as if the editor needed two heads, four eyes and 
four hands to grapple with the problem of answering 
the incessant demand for copy. 

As to the selection of subjects for headers the editor 
will, ot course, be guided by observation of the current 
issues of the day. If a foreign war is in progress or 
threatened, the news in that department will acquire an 
importance it does not possess at other times, and thus 
items which are commonly condensed or omitted will 
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have to be given in full under display headings. 
While Congress is in session there is sure to be 
some topic of national importance which will also re- 
quire a display heading, and all other congressional 
proceedings will have to be boiled down or omitted to 
give space for it. Only a very small portion of the 
congressional matter finds its way into the columns of 
a well- edited newspaper, and the judgment of the 
Telegraph Editor is displayed in promptly grasping the 
importance of a fresh item and the issues, political 
and otherwise, to which it may give rise. 

When it is seen early in the evening that at least 
two long articles on subjects of importance are in hand 
and complete it is usual to send these up to the com- 
posing-room at once,, and notify the city editor of the 
fact in order that the latter may cut down his copy to 
meet the anticipated pressure. 

The headings for these articles may be fixed at con- 
venience, later In the evening, when they come down 
in proof. 

The Telegraph Editor will also be careful to save 
space for a display heading in case an important dis- 
patch should come in late. Up to 10:30 p. m. he will 
frequently find details of markets, prices current, etc., 
embodied in the dispatches. These he will cut out 
and hand to the Financial Editor; a casual reference to 
the duties of the latter will suffice. 

The financial editor will compile daily from two to 
four columns of matter, containing the day's news in 



the Stock Market, and the closing rates for the day, 
the financial news from New York, Philadelphia and 
other cities, the state of the market, with prices of 
provisions, etc., and the transactions on foreign 
markets as received by telegraph. The transactions 
in the Live Stock and other markets are also in the 
department of the Financial Editor. The work of 
this officer is usually restricted to the duties of his 
department. 
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Chapter IX. 
THE EDITORIAL WRITER. 



The arrangements of different newspaper offices dif- 
fer considerably in this department. On large sheets, 
a number of men are employed exclusively in the 
work of writing editorials. In other cases, the 
editorial writing is divided between the Managing 
Editor and a man of literary tastes and scholarly 
attainments, who may be styled the Associate Editor 
or the Literary Editor, according to local usage and 
the fancy of the proprietor. But in any case it may 
be held to be a well-proven fact that the editorial 
columns of a newspaper are worthy of the highest 
talent which can be bestowed upon them, and that the 
standing of a journal is estimated quite as much by 
the vigor, variety, freshness and fairness of its 
editorials as by the diligence displayed in collecting 
the local news. 

There is no greater mistake than that of filling a 
certain number of columns with prosy, pointless 
articles called by courtesy "editorials" merely for 
the sake of saying something or nothing, and filhng 
space in a perfunctory way. A good editorial .writer 
soon redeems the fortunes of a very indifferent news> 
paper, if allowed time for selection and composition, 
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Itlltead of being, as often happens, harassed and 
embarrassed with calls to perform other duties. 

it ti found to be a good plan, when it can be done, 
to combine the duties of exchange editing and editor- 
ial writing. In this way, a writer gets a comprehen- 
ilve view of current events, and can make selections 
or paragraphs, as well as deal with the more import- 
ant subjects which are thought worthy of being 
treated under a heading. 

Of the latter, there will be from two to six, accord- 
ing to the siie of the sheet, and the importance 
attached by the publisher to editorial comment. It 
may bt remarked in this connection that there is much 
point In the old saying that ** if a thing is worth do- 
ing, It li worth doing well." It is far better to omit 
iditorlaU altogether than to make them mere 
lyphomoric essays or pointless dissertations on 
llbltraet queilions which do not engage the public 
mind At the time. An editorial is nothing if not 
limtly. It is far more likely to be read if it goes 
4lrff^tly to the point and gives the parallax of thought 
in tha question treated of, in brief sentences, than if 
ll ramblas on in a tedious, discursive way, leaving the 
raad^r as wise at the end as he was at the beginning. 

Above all things, the editorial writer has to be a 
^'various" man with no crotchets, no hobbies to be 
ridden to death to the disgust of his readers. When 
he Is called upon to denounce fraud, to censure a 
statesman, to indicate the necessity of rectifying abuse 
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he must be thorough and uncompromising. A repre- 
sentative journalist never lends himself to the woric of 
injuring a public man because that man happens to be 
personally objectionable to him. The sense of power 
frequently leads to its abuse, and the power which an 
editorial writer wields is very great. 

If he has obtained, by careful and conscientious per- 
formance of his duty, the reputation of a just and im- 
partial critic, a good editorial writer can make and 
break reputations with a stroke of his pen, but once 
tempted to abuse this power, his influence vanishes 
far more quickly than it was acquired. Like the ice 
palaces at Montreal, things of beauty built with labor, 
the sun's rays can destroy all when once when they 
strike » and in the case of a newspaper, those rays rep- 
resent public opinion, which, like old Sol himself, is 
ever on the watch. 

No person in such a position ever deludes himself 
with the idea that his editorials are not read, because 
they are not commented on publicly or privately. So 
far is this from being true, that where twenty good 
editorials have passed without notice, a single un- 
fortunate slip, a mere line or word, has brought down 
an avalanche of wrath and criticism upon his devoted 
head. 

Some men write rapidly, and will complete two 
columns in two hours without a single interlineation or 
correction, but this is the rare exception, if conscien- 
tious attention is given to the work. Some men, again. 



write thf Ir tdltoriali slowly and deliberately, revising, 
interlln/ng and even overwriting important portions, 
but the man who alms at becoming a really valuable 
addition to the editorial staff remembers that time is 
of the first importance, and that a slow, laborious 
writer It more fitted to be a contributor to a magazine 
than an editorial associate on a daily paper. 

One * 'header," at least, should be devoted to local 
subjects, social or political. A second may be assign- 
ed to A national issue, and if a foreign topic of im- 
portance is engaging public attention, it may profitably 
call for a third. Here it may be remarked that a large 
number of editorial writers seem to regard the treat- 
ment of a foreign topic as calling for mere flippant re- 
ference, and the public very justly assumes that the 
writer In <hls cai^o is simply using phrases to disguise 
his Ignorance. It is far better to omit editorials on 
foreign questions altogether than to place on record a 
pHJpible confession of the writer's inability to grasp 
the subject. 

The telegraph and the ocean steamer have virtually 
made the world one country, and a threatened conflict 
In Afghanistan or the Balkans may have a mighty in- 
fluence on the commerce of this country which the 
ignorant writer never dreams of. There is no civilised 
land to which America, with its cosmopolitan popula- 
tion, is not bound by the strongest ties of individual 
and commercial interest. 

To cite an Illustration: A war between Great Briuin 
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and a first-class European power would mean a com- 
mercial revolution in America. It would affect taxa- 
tion, raise the question of providing a lost ocean carry- 
ing trade, create an unprecedented demand for wheat 
and food stuff, and place struggling farmers on a foot- 
ing of prosperity and wealth. 

It is often necessary to decide on the spur of the 
moment whether any particular topic shall be dismiss- 
ed with a paragraph or dealt with under an editorial 
heading. In some instances, the matter is settled 
solely by consideration of space and urgency. The 
usual custom is to assign headings to questions requir- 
ing argumentative treatment, and to devote the para- 
graph to bright, witty and possibly flippant remarks 
on timely ^ubjects not calling for elaborate treatment. 

The beauty of a paragraph is in its brevity. The 
capacity for writing short, spicy paragraphs, which 
shall not degenerate into mere childish impertinences 
is quite rare. There is one quality about the editorial 
paragraph which makes it a specially desirable feature 
in a newspaper. In the first place, its brevity ensures 
its being universally read, for these are days of homeo- 
pathic reading, and literary pellets and globules are pre- 
ferred by ninety-nine readers out of a hundred, to 
lengthy dissertations on abstract questions. Another 
advantage of the editorial paragraph is that it is likely 
to be cut out and quoted by other newspapers, thus 
giving the favored sheet bold advertisement. Nothing 
is more conclusive proof of the ability of an editorial 
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paragraphist than the quickness and frequency with 
which his expressions are quoted or appropriated by 
other journals. 
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Chapter X. 
THE EXCHANGE EDITOR. 



As many newspapers assign a separate desk to the 
Exchange Editor, it is well to devote a short chapter to 
the duties of such oflBcer, and to indicate the methods 
adopted to utilize available time to the best possible 
advantage. 

To a novice it seems bewildering to note the ta- 
pidity with which an able editor will handle the enor- 
mous pile of exchanges on his table. Here again it is 
practice and method which contribute to success. It 
would be perfectly impossible and it is certainly un- 
necessary for an Exchange Editor to read through 
every column of the papers which pass under his 
notice. He must have an idea at the start of what he 
needs and what he does not need. To begin with, he 
will, of course, find no occasion even to glance at the 
advertising columns, financial matter, long editorials 
on subjects of purely local interest in other states, or 
theatrical, literary, and dramatic notices. 

For the same reason, he will pay no attention to 
the columns furnished in stereotype form by certain 
news bureaus to provincial newspapers. A very little 
experience will enable him to detect the plate matter 
at a glance. If he is called upon, as he usually is, to 
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mIcci poetry, wit and humor, ae well as piihy articles 
on timely topics, he will be careful to choose only 
those which possess real merit, for this is one of the 
cases In which the supply far exceeds the demand, 
and the man who sits and scissors out whole columns 
nf extracts, under the impression that he is " handling 
the exchanges," will soon be reminded of his ineffi- 
rteney by a Managing Editor who knows anything about 
his business. 

In talcing up a newspaper, the Exchange Editor casts 
a hasty glance over the front page, which usually con- 
Ulns nothing but the telegrams, domestic and foreign, 
and whtrh form, as it were, the common property of 
MJI newspapers, and are not, therefore, grist for bis 
mill. He then refers to the editorial page and notes 
if any reference Is made to his own paper. Such 
iMtikas, whether laudatory or otherwise, are carefully 
r4it)ped nut, and subsequently pasted on sheets of 
papar, with a brief heading, and credited to the sheet 
in whieh they originally appeared. Where the biog- 
raphy nf an eminent living statesman, general or 
fii)aH(3lar appears, he will cut it out and ascertain if it 
in alraady contained in the biographical department 
rnfMiarted with every well regulated newspaper. If 
U Ia not, he files It away, or places it in a pigeon-hole 
under the initial letter of the individual name, as, for 
instance, "Gladstone" under the "G*s" and 
♦♦Evarts" under the " E's." In this way. without 
trouble or expenie, an office is furnished with a hand- 
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some volume of contemporary biography, so that 
when a public man dies unexpectedly, and a dispatch 
is received announcing the fact, the account of his 
career is instantly available. 

After the Exchange Editor has made his selection, 
he proceeds to classify them, pasting them on sheets 
of paper with a brief, catchy heading of five or six 
words, and where an extract is made which is to be 
credited to the newspaper from which it is taken, the 
credit will be given in the second line: — *' From the 
New York Sun." "Chicago News," or whatever the 
newspaper may be. It requires some little judgment 
and discretion to make these clippings, for the char- 
acter of a newspaper is as strongly indicated by the 
pithiness and good taste displayed in its selections, 
as by the original news it contains. After the clip- 
pings have been properly classified, credited and 
headed, they are usually placed on the Managing 
Editor's table, leaving him to make such selections as 
he may desire. In all cases, the shorter the extracts 
the better. If a lengthy article appears in a news- 
paper published in another State relating to a matter 
of interest, in which the Exchange Editor recognizes 
local significance, or which contains local names, he 
will act most wisely in. condensing such articles, or 
cutting it down to available dimensions. It is not 
often that a daily newspaper, worthy of the name, will 
find space for more than brief notice of a subject which 
has been handled in the column of a contemporary. 
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Whfsn such contemporary enters into a lengthy 
editorial criticism of the views of the paper to which 
the Exchange Editor is attached he cuts out the whole 
article, indicating with a blue pencil the special points 
or passages which, in his opinion, deserve the atten- 
tion of the Managing Editor, the object being to save 
the latter the trouble of perusing the entire article. 
In making poetical selections, the same rule as to 
brevity, appropriateness and timeliness applies. It is 
obviously useless to cut out spring poems at Christ- 
mas, or Christmas poems at midsummer. Ridiculous 
as it may appear, such blunders have often been made 
in the columns of carelessly edited newspapers. If a 
sporting and dramatic editor is attached to the paper, 
and the Exchange Editor comes across any matters in 
that department he cuts them out and hands them to 
the individual named, for separate treatment. 




Chapter XI. 
THE MANAGING EDITOR, 



The duties of this oflBcial, in oflBce where the chief 
responsibility rests upon his shoulders, and where he 
is virtually the editor-in-chief, are naturally of an 
onerous rather than Uborious character. On some 
Metropolitan dailies there is both an editor-in-chief and 
a managing editor; the former being the figure-head 
and responsible director, while the latter is the execu- 
tive officer. The customs of newspaper offices differ 
widely in this point, but in any case the Managing 
Editor is relied on to engage the literary stafif, and to 
hold its members accountable for sins of omission and 
commission. 

It is not essential that the Managing Editor should 
be a man of high literary culture or of fine scholarship, 
but it is essential that he possess a superabundance of 
energy and an intimate acquaintance with all the de- 
tails of newspaper work, from the press-room to the 
compositor's desk, and from the reportorial table to 
the sanctum of the editorial writer. 

He must know precisely what constitutes news; he 
must be well posted on home politics and have a fair 
notion of foreign affairs. He must be able to decide 
on the instant whether a state happening or an in- 
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cident which has transpired in a neighboring Sute is 
worth a special dispatch, or the sending out, there and 
then, of a staflf correspondent. He must have a pro- 
found capacity for secrecy, and an intimate knowledge 
of the personal history, failings, etc., of the leading 
men of the city and State. 

Over and above all these, it is requisite that a Manag- 
ing Editor be a man of indomitable pluck and inex- 
haustible resources, able and willing to communicate 
energy and push to his subordinates. 

A dally newspaper is exactly what the Managing 
Editor makes it. Many a sheet which has languished 
in obscurity has been redeemed and put on a first-class 
footing within a very few years by the engagement of 
a managing editor possessing the typical qualities 
above referred to It is hardly necessary to say that 
In his dealings i^ith his subordinates he will at times 
have to use very plain language. But a sensible man 
will never descend to vulgarity, coarseness, or rude- 
U9n§, Whatever he may be, he is supposed to be a 
l^entleman. If refinement and courtesy, even under 
ibo most aggravating circumstances, is not with him 
ififitlnctlve, then for policy's sake, if for nothing else, 
hd tfAins himself up to the required standard. The 
impression made on the mind of subordinates by a dis- 
play of low breeding can never be effaced. 

Sometimes a managing editor is called upon to use 
what may appear to be harsh, peremptory and exacting 
evpresilons, but a sensible suoordinate who knows 
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the state of mental tension in which any responsible 
officer most be kept amid the maelstrom of daily 
joornalism, never thinks of taking umbrage at utter- 
ances which are for the most part forgotten as so6n ks 
used. 

The Managing Editor is expected, in most offices, to 
oversee the work of the Literary -Editor, and eliminate 
from his editorials any passage which may appear 
objectionable or not in keeping with the policy ol the 
paper. 

Of course, if there is an editor-in-chief who takes an 
active interest in the work of his paper, such duty for 
the most part, falls to him, especially if he happens to 
be a large stockholder or part-proprietor. 

When visitors or public officials call at the cffice for 
the purpose of making complaints, communications or 
suggestions, they are usually received, in the first in- 
stance, by the Managing Editor. In many offices it is 
the custom of the members of the editorial staff to meet 
at a certain hour for consultation, and to arrange the 
programme for the next issue. This scheme is an ex- 
cellent one if thoroughly carried out, and if there is 
complete confidence between the members of the staff, 
which is not always the case. Petty jealousies pre- 
vail in newspaper offices as elsewhere, and the larger 
the staff the greater the difficulty of avoiding them. 

At two o'clock A. M., in the case of a morning news- 
paper, the Managing Editor is in a position to know 
exactly what the issue will contain, and how much 



06 

Space is available for any extra dispatches or special 
telegrams that may come in late, and which the Night 
Editor will have to exercise his judgment. The latter 
usually sits at the telegrapli desk and • remains there 
until 3.30 A. M., or even later, if he has reason to be- 
lieve that an occurrence is pending which may call for 
a special editor. One or more members of the repor- 
torial staff are usually placed at his disposal to take ac- 
count of any late fires, shootings, accidents, or impor- 
tant arrests within the city limits. The Night Editor 
takes up the wo k just where the Managing Editor 
leaves off. 

Before going away, the Managing Editor informs 
himself by consultation with the foreman of the com- 
posing room as to the ability of the latter to go to 
press at the proper hour. He has glanced over the 
score or more of proofs containing the editorials, city. 
State and telegraph matter on which his subordinates 
have been engaged during the past ten or twelve 
hours. Cognizance of typographical errors, for which 
the proof-reader will be held accountable, is not re- 
quired of him, but faulty sentences and loose state- 
ments, where noticed, are marked and brought to the 
attention of the officer in fault. 

The Managing Editor has no fixed hours. These 
are determined only by his sense of duty and his 
knowledge of the times at which his presence is ac- 
tually required. 

It is evident, however, that to a conscieatious man. 
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there is very little opportunity of stealing away during 
the hours when the preparation of the matter for the 
next issue is going on. On a morning newspaper it 
is customary for the Managing Editor to spend at least 
two hours in the afternoon at his desk in the perusal 
of letters from correspondents, etc., and of the local 
and leading national newspapers, and if an afternoon 
daily is published in the same city, he glances hastily 
at it as a guide to the topics likely to require attention 
when he returns. 

The City Editor is supposed to be responsible for 
the whole of the local matter, but the Managing Editor 
does not fail to keep a watchful eye over important 
local topics, so as to insure their receiving the con- 
sideration they deserve. 
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Chapter XII. 
THE PROOF-READER, 



Although it is not expected that a journalist shall 
have passed an apprenticeship as a proof-reader, yet 
it is on many grounds desirable that he should be 
familiar with the duties of the proof-reader's desk, and 
if he has the opportunity of filling such a position 
temporarily, he does well to avail himself of it. To 
become an expert proof-reader it is absolutely essen- 
tial to be acquainted with the work of the compositor, 
because many of the errors which would be passed by 
a person not cognizant of the faults and failings of 
compositors would be promptly picked up by a man 
who had gone through the ordeal of setting type 
himself. 

In the arrangement of the *' case," certain letters 
are placed in adjoining boxes, and are therefore taken 
in mistake for each other by the compositor, and a 
proof-reader who knows this will have no difficulty in 
detecting and accounting for errors which would per- 
plex a novice or the adventurous gentlemen who un- 
dertake to pose as journalists, on the strength of 
having written a few essays for a college paper. 

It takes much practice, a good eye, and the closest 
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attention to make a man an expert proof-reader. If 
he undertakes to read the proofs rapidly, looking 
chiefly for omitted words and grammatical errors, he 
will assuredly miss scores of typographical errors 
which look very bad in the complete newspaper. 
Where a small staff, and the necessity of combining 
the duty of several officers compels provincial editors 
and others to dispense with a proof- reader and do 
the work themselves, these errors become numerous 
and conspicuous. To avoid them, each proof is read 
through twice, once for the sense and the grammar, 
and a second time for turned and omitted letters, 
punctuation, and the special faults into which all com- 
positors are liable to fall ; after the corrections have 
been made d revised proof is obtained, and it is made 
a matter of special care to observe that all the cor- 
rections marked on the first proof have been attended 
to, compositors frequently neglecting such corrections, 
through inadvertence, and the proof-reader of course 
gets the credit for the blunders which thus find their 
way into print. 

The following are the principal errors which will be 
found: 

1. Wrong letters: an **n" for an **h/* an *'a" for an 
"r," an **l" for an ••i," or ••«" for ••fl," the last named 
being always set up as one letter, and never as separate 
letters. 

2. Omitted words; such as *'of." "the,** "and," etc. 

3. Superfluous words at the beginning of lines, one 
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line ending with "and," the next line commencing 
with the same word, the compositor haring failed to 
notice that he had already set up the word in the pre- 
vious line. 

4. Capital letters where a small or lower case 
character should have been used, and vice versa. 

5. Spaces between words omitted. 

6. Faulty punctuation. 

7. Italics wanting where they should have been 
used, or used where they were not wanted. 

8. Turned letters, easily discovered where such 
letter has a head to it, as in the case of **h." "b/' or 
"k/* but requiring close attention to discover them in 
other cases, as for instance with the "o," '*e/* and **s." 
Nothing is more common than to see a daily news- 
paper published with a score or more of the last named 
lirtters turned upside down, a circumstance which re- 
flects considerably on the proof-reader and the editor 
atllce. 

9. letters from the wrong font, as for example, a 
brevier "h" in a word set in minion, and vice versa. 

10. Faulty spacing, large intervals between some 
words, and others run close together in the same 
llitii. 

(.'orrections are invariably made on the margin, 
tisver among the matter itself. If the latter course 
wsrs pursued, the proof would soon become an 
lllsglble mass of writing ink and printing mk. The 
fifirrsrlUin should also be made in small, clear charac- 
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ten, exactly opposite the line In which the faulty letter 
or word appears, in order to lessen the chances of the 
compositor making a fresh blunder in rectifying an old 
one. 

It is impossible for a proof-reader to be too careful 
in his work. He is in one sense a final court of ap- 
peal, and the finest conception of the literary staff may 
be marred by a stupid error in the setting up which he 
has suffered lo pass unnoticed^ In this way the most 
extraordinary bulls and '*malapropisms" have found 
their way into print, not to speak of occasional in- 
stances of total moral depravity, where a compositor 
about to leave the paper has purposely introduced a 
word completely changing the meaning of the sentence, 
and even introducing the most objectionable senti- 
ments. 

Incredible as it may seem, cases of this kind happen 
in the issue of newspapers, the managers of which 
pride themselves on the accuracy of the compositions 
and the closeness of the proof-reading. The London 
Times on one occasion offered a reward of twenty- five 
dollars to any person who should find a typographical 
error, even a turned or omitted letter in its columns 
on a certain date, and it was suggested that the same 
accuracy and care was observed at all times in its pro- 
duction, yet it was not long after this proclamation 
that an error of the most flagrant character, involving 
precisely f.uch assumption of total moral depravity as 
has been referred to above, appeared in its columns 
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mtd Mi tht whole British empire in a ferment of 
mingled amuMment and dligust. 
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Chaptbr XIII. 
NEWSPAPER ILLUSTRATIONS. 



This is essentially an age of pictorial journalism. 
There are some large metropolitan dailies, like the 
New York Times and Tribune, which have been con- 
servative enough to resist the popular demand for cuts 
and illustrations, whilst others, like the New York 
World, have gone to great expense and trouble in 
organizing a complete artistic bureau for the purpose 
of illustrating daily happenings, involving a demand 
for topical and personal sketches. 

Some twenty years ago, illustrated journalism was 
an almost unknown quantity, and the weekly sheets 
enjoyed a practical monopoly, but the present ten- 
dency is all in the other direction. Undoubtedly the 
first step in the direction of illustrations of daily 
newspapers was suggested by the success of the maps 
and charts of voyages of discovery which appeared in 
the New York Herald. It seemed little less than mar- 
vellous in those days that a newspaper should appear 
on a certain morning containing a more or less accu- 
rate map of the scene of a contest, the account of 
which could only have been received a few hours 
before. 

The work was done at that time by cutting on wood, 
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ttecording to tht old regular style of wood engraTiog, 
the block being feparAted into six or more portions. 
And s separate engraver sec to work on each. 

h sttll remained to stereotype or electrotype this 
wnnd block In order to meet the requirements of an 
Issue extending to a hundred thousand copies and 
Upward, for otherwise the lines would have been 
rspldly worn out by the action of the press, even if it 
hid not been necessary on other accounts that the 
blotk should be stereotyped. 

in the present day, a complete revolution has been 
effected In the matter of newspaper illustrations. 
Atituracy and finish are entirely sacrificed for the sake 
tit rsptdtty, and It is not an uncommon thing for cuts 
(ti be produced, ready for the printer, forty-five min- 
UI9S after the artist has received the order for the work. 

The most frequent method used by local papers in 
HUflt cases Is somewhat as follows : A steel plate, 
lif which a number are kept ready to hand, is covered 
IM the depth of one-eighth of an inch with a fine, dry 
piiwder, resembling chalk in appearance. The artist 
mpldly sketches the design, using as little shading as 
|M»NNlblo, and transfers It to the face of the "chalk" 
plMle. If he Is an expert, he dispenses with this, and 
limkss Ills drawings directly on the plate itself, using 
IfNlf umsnts similar to an etching needle, and cutting 
llir^Ugh the chalk clean down to the surface of the 
|iU(s. The drawing is made directly from the copy or 
dsnlgii Hitd not reversed as in the old processes. 
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As soon as the task is completed, which may be 
within half an hour, if the illusfatV. n is of a simple 
character, the plate is s^nt to the stereotyper, who 
treats it as an ordinary matrix would be treated, by 
placing it in a framework in the casting box, and 
pouring melted metal over it. The result is a metal 
block in all respects similar to what would be obtained 
by stereotyping an ordinary wood engraving, with a 
saving of at least four hours in five, while the expense 
of the wood block is avoided, and the steel plates can 
be. covered with a fresh coating and used over and over 
again. 

Sometimes the same end is attained by a process 
known as "zinc etching." Here the design is made 
as in lithography, with a transfer ink, and this design 
is transferred by pressure to the surface of a zinc 
plate. The ink is of a greasy nature and repels acids, 
so that when dilute acid is poured on the surface, the 
plate is rapidly eaten out in all places not protected 
by the ink, so that the latter appear as lines in relief. 
As soon as the " whites" or hollows have been eaten 
sufficiently, the plate can be stereotyped for the use of 
the printer. In larger cities "photo-etching" and 
'* photo-engraving" are employed — processes requiring 
the work of experts and differing in details in various 
establishments. 

Where an illustration is desired to be produced, 
having some pretensions to finish, or where the sub- 
ject is a map, in which neatness and accuracy are 
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(iNlmliln, olhiir mfthoiU Mre pursued. A map for 
iMMUMP« 1m usually produced In the following way : 
A purfucily imtuuh pUte, preferably of copper, is 
UksHi unil iMWsrsd to the df pth of one-sixteenth of an 
illiitl wilh A fiimposition, of which the principal in- 
HisilliiiitN are htnts-wax or parafllne, with Burgundy 
plM>li hihI HMphAJluin, Ai soon as the coating has 
i<iHil9il, Ihs linii« of the map are drawn through to the 
liJHle wllh luUahIt needles, and the names of prov- 
IfM'es, towns, rivers, etc., are put In with type, the 
letters \wU^^^ iiently warmed, and pressed through the 
iHMit|MiMUUin until their ftices touch the surface of the 
IiImIs. 

Tltsn a quantity of the composition, which is kept 
litelleil within easy reach of the hand, Is dropped care- 
fully Inio all those portions where large '* whites" are 
til M|i|i»»r when the map is printed, in order to raise 
these parts, and cause corresponding hollows in the 
Atilsheil hlorlc. As soon as this operation is completed, 
the |iliite Is brushed over with plumbago or bronze 
|iitwilrr, to conduct the electricity of the battery or 
dynamo over the surface of the wax, which is a non- 
nomhii'tor of electricity. 

The piste Is now connected with a negative pole of 
a powerful galvanic bsttery or dynamo-electric ma- 
chine, whereby a coating of copper is deposited all 
over the wax, furnishing a marvelously correct elec- 
trotype of the entire drswing. At the end of a cer- 
tain period, which may be from four to ten hours. 
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according to the strength of the current, the thin shell 
is carefully separated and turned at the back, after 
which a backing of type metal, containing a small 
quantity of tin, is cast on to it, the whole forming a 
solid block, which, when trimmed and planed, is 
ready for the printer. 

Yet another method is employed when accuracy 
and nicety of detail is called for in a newspaper illus- 
tration. This method requires considerably more 
time than the chalk plate plan, but the results of the 
latter are not to be compared with those which can be 
obtained in the way now to be described. A drawing, 
at least twice the size of the intended cut is made with 
Indian ink, and this is reproduced by photography in 
such a manner that the negative furnishes a picture of 
the size desired. This negative is dried, varnished, 
and placed over a glass plate covered with a film of 
gelatine sensitized with bichromate of ammonia. 
The light penetrates through the negative in all parts 
where lines appeared in the original drawing, and 
tears or renders insoluble those parts of the gelatine 
film which lie immediately beneath them. After suf- 
ficient exposure, the gelatine plate is removed and 
carefully washed in tepid water, which dissolves all 
portions not affected by the light, leaving the lines in 
high relief. The film is carefully dried and electro- 
typed, the block is produced, being mounted, and 
handed to the printer. 



Chapter XIV. 
THE LOCAL DAIL Y, 



The flrtt iiep toward the establishment of a local 
dally newspaper usually dates from the development 
of a city of three or four thousand inhabitants, until 
the prospects of its growth and increased population 
warrant the belief that a daily newspaper is called for. 
Ill such a city there will often be three or four weekly 
newspapers, and if the proprietor of one of these is an 
enterprising man, with faith in himself and the com- 
munity in which he lives, he will one morning startle 
his conservative weekly contemporaries and the citi- 
iffns generally by the publication of a daily issue. 

In the present day of ** patent insides " and *' patent 
(»utsldfs" and of stereotyped or ''shell" matter, 
(here Is no difficulty whatever in starting a daily, if 
(he proprietor has assured himself of the co-operation 
o( a few enterprising merchanu, and sufficient receipts 
Id cover the bare expenses of production. Numbers 
of local dailies have been successfully started by men 
with no previous knowledge oi journalism, and utterly 
Ineapable of writing grammatically or intelligently on 
any lubject whatever. Where such a sheet aims at 
originality, the proprietor usually depends upon some 
well-educated youth, who writes the editorials, handles 
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the locals, corrects the blunders of the proprietor, and 
in fact runs the sheet, so far as its literary work is 
concerned. 

From one-half to two-thirds of the local dailies pro* 
duced in small cities do not reach even this standard 
of merit. The editorials are stolen or simply repro- 
duced with bare credit to the journal from which they 
are taken. The bulk of the sheet is made up of plate 
matter and advertisements, and all that the proprietor 
has to do is to arrange for two or three columns of 
locals, for which he will depend on some precocious 
young man, whose knowledge of grammar is like Sam 
Weller's knowledge of London — ' * extensive and pe- 
culiar." Quite as often as not, a gifted compositor 
performs the double work of making up the sheet and 
getting in the locals, while the editor and proprietor 
steals the editorials, orders the plate matter, pockets 
the dollar and poses before an admiring community as 
a burning and shining light of journalism. 

It would be unfair to say that all local dailies are 
run in this way, but it is a reasonable assumption that 
sheets containing a large amount of plate matter and 
stolen editorials are produced by some such literary 
genius as the one above described. There are men 
laboring in obscurity in the production of local dailies 
whose work compares favorably with that on far more 
ambitious metropolitan journals. 

There is one consolation which the editor of a local 
daily possesses that is denied to the metropolitan 
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juurnAliiti unltia tht Utter happens to be in the very 
Aril ranki The local journalist has a certain per- 
sonality. He Is a power in the community in which 
he lives, and as the nature of his work gives him con- 
llflerahlt leisure, he can and often does combine the 
editing of his paper with the pursuit of another pro- 
fsMsltM), as fur instance that of the law. In this way 
he ran make the one occupation help the other, and 
thus rsalUe a considerable income. 

The first step In starting a local daily is to estimate 
Ihs pusslUle circulation, which may be taken as one- 
teiilh of the population ol the city in which the paper 
Is to be produced. The county circulation of a local 
dally Is usually small, for two reasons. If there is a 
good railroad communication, the county residents 
who take a dally paper at all will take a metropolitan 
sheet, because It gives more and fresher news at the 
same price ; while. If the railroad communication is 
poor, the residents In the county will be content to 
wait for the weekly Issue. 

Of course a great deal depends on the character of 
the community In which the proposed daily is to be cir- 
culated. As a rule, districts in which the population 
is engaged in agricultural pursuits are poor fields for 
a dally newspaper, and this is especially true of the 
Middle and Southern States. In New England and 
the West there is far more enterprise and appetite for 
current topics of general interest. Some cities with a 
population of six or seven thousand will support two 
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dailies. Others with a population of teil thousand 
will barely support one, even when that one is pro- 
duced at the lowest possible cost on the approved 
principle of plate matter, purloined editorials and 
highly original locals, gotten up by a compositor or 
reporter at the extravagant salary of eight or ten 
dollars a week. 

The man who starts a good original daily news- 
paper, in a city of ten thousand inhabitants, may count 
on picking up a host of subscribers from all parts of 
the State, and certainly from counties in his immediate 
neighborhood, especially if his city is located at a 
distance of fifty or sixty miles from a larger metro- 
politan city. The last named is a very important 
consideration, for no amount of energy and skill can 
make or enable the proprietor of a provincial daily to 
compete successfully with a metropolitan contemporary 
if his city is so close to that metropolis as to be a 
mere suburb of it. The only demand for his news- 
paper will be in the local department, and this is apt 
to be covered more or less thoroughly by daily dis- 
patches sent to the metropolitan papers. 

After each day's issue has beea completed, the edi- 
tor or proprietor of the local daily has to reserve for 
his weekly issue all local and county matters, with 
such of the. editorials as will bear repetition, because 
it is on the weekly issue that he has to depend mainly 
for the profits of his business. He will be fortunate 
if he produces his daily at a small profit, or without 
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cents on the dollar. 

The editor of a local daily cannot be too particular 
about his mailing and carrier system, for it is obviously 
useless to produce newspapers which fail to reach the 
subscriber. A common and very successful plan for 
securing fresh subscribers is by mailing them sample 
copies. It is much cheaper than employing a can- 
vasser, though the opportunity of making personal 
application should never be neglected. 

There is no difficulty in procuring correspondents 
in the towns and villages of the county, for the coco- 
ethet scribendi has its victims in the villages as well 
as in the large cities, and there are scores of persons 
in every county who will gladly furnish the news 
simply for the honor of saying tbat they write for the 
paper. Some of the budgets of these correspondents 
will of course require considerable revision and cor- 
rectlon, and it will take some time and trouble to drill 
a staff of county correspondents into the dry routine 
of journalism. 

Concerning one conspicuous part of an editor's duty 
It has b««n proved beyond the shadow of a doubt that 
long edlioriAli are even more objectionaole in local 
dalllei thtin In the columns of a metropolitian news- 
paper. Thr«<l @r (our paragraphs, and one ankle 
with a hcadiHg, on t§§al or State topics, should be 
the limit, ft i» worse than useless to fill columns 
with iOtillHft)MFl§ §§iayi on general subjects. They 
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readers in a small city take their local daily simply for 
the locals and the county news. 

In compiling the general matter, assuming that the 
editor does not intend to use stereotyped or plate pro- 
ductions, preference should be gi¥en to short articles 
on topics of current interest rather than long discur- 
sive treatise of a column and a half or more on sub- 
jects which will interest but few persons. Half a 
column is as much as any article should make unless 
special space is called for by some subject of all-ab- 
sorbing interest. It is well to devote a column to 
brief articles and extracts on topics connected with 
the household, farm and garden, etc., and if corre- 
spondence on local subjects can be originated it will 
be a most useful addition to the attractiveness of the 
sheet. 

There is no economy in using bad ink and poor 
paper. It is a **penny wise and pound foolish" policy, 
and a few dollars which may be saved will look small 
when accompanied, as they will surely be, by a 
volume of complaints, a poor subscription list, and 
the success of a rival sheet, far inferior in literary 
merit, but well printed on good paper. The size of a 
sheet should be well considered, for many persons 
justly complain of the trouble and weariness involved 
in turning over a large blanket sheet or unfolding an 
eight-page paper. For the same reason, the type 
should be clear and uniform^ for nothing looks worse 
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agate In another. Readers are not deceived by a 
big blown out sheet heavily leaded ; they will say 
quickly and Justly that they can read that paper in 
five minutes. 



Chaptkr XV. 
THE LOCAL WEEKLY. 



In these dayt when the patent insides and patent 
outsides before referred to are made so convenient, 
any man» however uneducated or inexperienced in 
journalistic work, can start and run a local weekly 
newspaper at small cost, and with no more trouble 
than hunting up locals and attending to the solicitation 
of advertisements ; but if the aspirations of the pro- 
prietor extend beyond this, and he rigidly resolves 
that his newspaper shall be original, and that he will 
spend his money in the community which supports 
him, he will require some knowledge of journalistic 
methods, something more than is implied in the 
writing of editorial articles and the supporting or 
antagonizing the views of local politicians. 

A small local weekly can be started* without any 
assistance from the enterprising plate firms, for a very 
small sum and many a man has made a beginning on 
a few hundred dollars. With one thousand dollars a 
small newspaper and job printing office can be satis- 
factorily started, especially if the proprietor is a sen- 
sible man and does not mind purchasing his outfit at 
second hand. In the course of a presidential campaign, 
when*^ politicians are spending money freely, large 
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•oon «i the campaign !■ over, and this it the time when 
purohaiei can be most cheaply made. A Washington 
hand-prt •• and a few fonts of newspaper and job type 
are all that is required. With these, and the assurance 
of a certain amount of advertising support, the pro- 
prietor can go to wortc on the production of a sheet 
which, to him, ihall represent the lever that moves the 
■octal universe. 

One or two compositors and perhaps a couple of 
apprentices will have to be engaged, but the total ex- 
penditure In this direction need not exceed thirty del- 
lari a week, to which he may add ten dollars more for 
office expenses, rent, etc. , and perhaps five dollars for 
hU paper bill. In any caie, fifty dollars a week will 
tiuver his expenses handsomely at the start. 




Cmattxe XVI. 
THE MECHANICAL DEPARTMENT. 



It is Tery desifable that a man who is ninnin|r his 
owo newspaper in a proTincial town or city should be 
able to perform some of the mechanical work involred 
in its production. All that is necessary for him to 
learn can be picked np in a few weeks or months. 
Three weeks will enable him to master the mysteries 
of setting type, and at the end of a month, if he is at 
all apt, he should be able to make up the paper, so as 
to leave his compositors free to take up the more profi- 
table job printing which comes in. 

The first step in making up a newspaper is to mea- 
sure up all the matter already in type on the galleys 
where that type has been deposited by the compositors. 
Proof has been presumably obtained beforehand, and 
the corrections made. Taking two brass rules, the 
practical editor and proprietor of a weekly newspaper 
who desires to have his own time and that of others 
utilized to the best advantage, will proceed to lift the 
type in portions of about three inches deep, grasping 
it firmly at the sides as well as at the top and bottom, 
to prevent the large types from dropping out. Some 
beginners and nervous operators find it advisable to 
•et the type in the first instance ; this lessens the 
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chance of any of the letters dropping out, aad is on 
the whole the safest plan. As fast as each handful is 
lifted, It Is placed in Its proper position in the columns 
on the imposing stone. 

When a long article turns a column, the operator 
will be careful to notice that the first line of the 
second column runs on, or makes proper connection 
with the last line of its predecessor. If, as often hap- 
pens, the matter makes a little less than a column, the 
latter should be filled up with a short paragraph and 
Justified to the exact length by a few leads On the 
nther hand, If the matter makes a line or two more 
than A cnlumn, some leads must be taken out, for 
HrfthlflK Intiks worse than an article which overruns a 
(:HlMttlH by two or three lines, when these lines are 
bNf Mf<H MVPr to the top of the next column. 

'\U¥ M|)P»Mllon of "measuring up" is accomplished 
Ny fMHMHK Mf M pivre of string several yards in length, 
Mfl^l hy fyJMK A knot In the string at the point where 
lh(i M)vi»iiu»fiMiaiii nmU the operator can easily satisfy 
htmntilf l«y MtaauH of a column rule exactly how many 
^HJMmMK the matter will make. If he has a little too 
MIH».h, ha will hold over some unimportant -Is" for 
Ilia M0»Moua. If, on the other hand, he has too 
IIMIr, lis i:mh sithar have some additional matter set, 
Mf, M M»)IB pifiiisas, he can "drive out" with leads the 
Miallnr aUsady available. Most of the advertisements 
Hia alrnaay In their places in the form, and after taking 
HMI tllONfl wlil<:h are "dead," adding the new ones and 



justifying all the columns, he is in a position to com- 
mence the final work of "locking up.'* 

This operation, which appears very simple to an ob- 
server, requires more care than an inexperienced man 
iff likely to bestow upon it, for a trifling act of care- 
lessness or negligence may spoil the whole work. 
Having satisfied himself that all the columns run on 
consecutively, and having altered the date line at the 
head of each page and at the head of the editorial 
column, he adjusts the side and foot-sticks, and pro- 
ceeds, with "quoins" or wedges of wood or iron, to 
bind up the whole of the type or each page into a 
compact mass. Before this is done, a wooden block, 
called a planer, is passed over the page and tapped 
gently with a mallet, so as to bring the face of the 
type to a perfect level. As each page is locked up, 
the operator raises one end gently at the top or bot- 
tom to the height of about an inch, and passes his 
hand over it, to see if the mass is firmly compacted, 
and that none of the letters are loose or dropped out. 

If the form is too tightly locked up, the matter will 
spring or bend ; in such case the quoins must be 
loosened, and the operation of locking up repeated. 
If the type is loose, the quoins must of course be tight- 
ened. It will often be found that this looseness results 
from one of the columns being too long or too short, in 
which case, leads must be taken out or inserted in 
that column until it is brought to the same length as 
the others. When all the pages are found to "lift'' 
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properly » they are removed, and laid on the bed oi 
the press in their proper order. A proof is obtained, 
and if this be free from errors the work of running 
off the edition is proceeded with. The time required 
for making up a newspaper varies* of course, accord- 
ing to the dexterity and practical experience of the 
operator. It is a good rule for an inexperienced man 
to allow himself at least a quarter of an hour for each 
column, and twenty minutes for the final work of 
locking up, so that in a four-page paper with six 
columns to the page, the total time consumed may be 
from four to six hours. A rapid and experienced 
workman will get through the same work in three hours. 
It is very desirable, in making up a newspaper, to 
observe uniformity and methodical habits. The face 
of a newspaper is like the apparel of a man. It pro- 
claims at a glance whether neatness or carelessness 
prevails. Readers of newspapers get to look upon 
their family sheet as an old familiar friend, and are 
prompt to detect irregularities and faults. They may 
not know the why and wherefore, but they see the 
faults nevertheless. 
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Chaptkr XVII. 
THE ADVERTISING DEPARTMENT, 



As the advertising department is that to which the 
proprietor has to look chiefly if not entirely for his 
profits, it deserves and should receive all the attention 
and time he can bestow upon it. Advertisers are like 
maidens, they require wooing. They do not confer 
their favors unbidden. It is the worst mistake a man 
can make to imagine that any considerable amount ot 
patronage, either in his advertising columns or in his 
job office, will come in unsolicited. Competition is 
very keen, and the misguided individual who buries 
himself in his sanctum, and imagines that an appre- 
ciative public is going to rush in with advertisements 
and printing orders, will find himself sadly mistaken 
and badly "left" on orders which might have been 
secured by a little persistent solicitation. 

Every visitor to the office, even if he comes on a 
friendly errand or for a brief chat, should be regarded 
as a possible subscriber or advertiser and treated ac- 
cordingly. It will be an easy matter for a man who 
means business in running a newspaper to let his 
visitors become aware of the fact without giving 
offense ; and even the loafers who infest all news- 
paper offices must be tolerated if they can be made to 
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bring grist to the mill, whether it be in the shape of 
orders from others or items of local intelligence. 

The golden rule with a local editor should be to 
keep his office neat, clean and comfortable, so as to 
impress his patrons wiih the conviction that he ob- 
serves the same care in all departments of his business. 
There is no economy in rickety chairs, dirty windows, 
and an unswept floor deeply stained with tobacco 
juice. Ladies will naturally avoid such a place, and 
advertisers will reduce their terms the moment they 
set foot in it. 

For the same reason, neatness and cleanliness, with 
rigid economy, should be observed in the printing 
office. Even in the best conducted establishments a 
large amount of money is annually wasted in the wa> 
of soiled paper, gas or oil unnecessarily burned, type 
battered, " pied " or dropped, and jobs laid away 
when the type should have been promptly returned to 
the cases. A compositor who studies the interests of 
hit employers will save the wages of two apprentices 
in a single year by carrying out principles of economy 
and exercising methodical care in the matter referred to. 

Ono of the hardest struggles a local editor has to 
make ii in satisfying the wants of all his patrons ; in 
pleasing all and giving offense to none. Practically 
this Im Impossible, for the very item which will please 
one man will give dire offense to another. The smaller 
the population the greater the difficulty, and the editor 
In rtl It'tiHlh rompclied to believe that he is realizing 



^he fable of the old man and his ass, who, in trying to 
please everybody, pleased nobody and lost his ass 
into the bargain. 

In all small communities there are a number of *' Sir 
Oracles" who, when they open their mouths, insist 
that no dog shall bark, and of course these prodigies 
take entirely different views of expediency in matters 
of newspaper publication. Where, for instance, a 
scandal has developed in a neighborhood, A insists 
that all the details shall be published ; B, that they 
shall be suppressed ; C is of opinion that a local 
newspaper which is afraid to give the news is unworthy 
of the name ; while D comes out with a strong hint 
that if such stories are to be inserted he will have no 
other resource than to discontinue his subscription and 
recommend his friends to do the same. 

There is only one course to be pursued in all cases, 
whether the objectionable item be social, political or 
of a business character. The editor must be inflexibly 
just, asking no favors and receiving none. He should 
listen carefully to what his patrons have to say, and 
then act fairly and squarely on his own judgment. It 
is bad policy to publish any article which will wound 
the feelings of one person for the sake of gratifying 
the vindictiveness of another. It is bad policy also to 
publish the details of any item which may injure the 
trade of the place, or the reputation of any firm doing 
business in it. But if, on the contrary, the publication 
of an article is obviously called for in the interests of 
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the public safety or the common weal, the editor 
■hottld deal with it boldly and bravely, relying on the 
fact that public opinion will, in the end, always sus- 
tain the acts of a man whose motives are above 
suspicion. In politics it is the same. Even when an 
attack is demanded on the actions of an individual, as 
may often happen in the case of a party organ, the 
attack should always be made on that indtvidual's 
conduct as a public man and as a citizen, and 
never on his private reputation or family history, 
always remembering that every man has friends, 
and that it is not one subscriber who will be lost but 
many. 

The proprietor will do well to bear in mind that no 
amount of actual merit in his newspaper will redeem 
the want of those social qualities which are so esteemed 
by all Americans. He cannot afiford to wrap himself 
up in editorial exclusiveness and perpetually remind 
his fellow-citizens that he stands on a higher intel- 
lectual and moral plane than they. It will pay him and 
pay him well to enter freely and liberally into all 
social organizations, and especially to join any secret 
or beneficiary society which may be organized in his 
neighborhood. He need not be a hypocrite, but it 
would be good for him in a worldly as well as a 
iptrltUAl sense to be a church member, and to take an 
IntctCbt In church work. These may seem small mat- 
ters Mdd outside the pale of journalistic labor, but the 
fvurld l!i tiieide up of trifles, and the most successful 



newspaper proprietors are not men o^ higli educat(on 
but business men with social instincts. 

Another point which is too frequently overlooked in 
running local newspapers is the necessity of cultivating 
kindly relations with employees. Each man and each 
employee should be made to feel that he is a part of 
the newspaper itself^ a contributor to its success, as 
well as responsible for its share of its shortcomings. 
In an office in which the men are made to feel that 
they are merely drudges, liable to be discharged at a 
moment's notice for trifling cause, or in view of the 
engagement of cheap substitutes, there can be no 
hope of bringing out a sheet which shall reflect the 
enthusiasm that always prevails in a well-conducted 
establishment. It is cheaper in the end to have short 
hours and hearty work than long hours and a per- 
functory discharge of duties. Emergencies constantly 
arise in newspaper offices, and these will be met, 
promptly and willingly, by a staff which is in cordial 
sympathy with the proprietor. The latter need never 
assert his dignity and authority in such an office, 
whilst a mean-spirited man, who is over-familiar one 
day, harsh the next, and exacting at all times, will be 
everlastingly complaining that he cannot keep a com- 
positor or obtain the respectful obedience of his 
employees. 
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Chapter XVIII. 
TECHNICAL TERMS. 



There are certain word& and phrases employed in 
newspaper offices, which are apt to puzzle a novice, 
and it is well that he should be acquainted with them. 
Some of these relate to the editorial and reportorial 
work while others are the products of the composing 
room. The following may be cited as examples : 

Boiling Z><»w«.— The condensing of long articles into 
smaller space by eliminating superfluous paragraphs 
and sentences. 

Copy. — The manuscript of articles ready for pub- 
lication. 

Display. — Matter is said to be displayed when ii is 
so arranged as to catch the eye strongly and quickly. 

Driven Out. — Matter is said to be driven out when 
unusual intervals are left between the words, as some- 
times happens in provincial newspaper offices when it 
is found necessary to gain time, fill up the paper 
quickly, or make a little matter go a long way. 

E, 0. d.^ tf. — These characters at the end of an ad- 
vertisement signify that it is so to appear "every 
other day" or " till forbid,'* as the case may be. 

Hell or Hell-Box, — A receptacle into which old or 
battered type is thrown. 
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//aiitV/.— Most styles of newspaper type have sepa- 
rate fonts to be substituted for the ordinary Roman 
letters; when it is desired to give emphasis to par- 
ticular words or passages, and whenever a foreign 
word occurs. In a well conducted newspaper, italics 
are avoided as much as possible because the same 
element of vulgarity attaches to their abuse as to the 
underscoring of words in an ordinary letter. Portions 
of copy intended to be set in italics are underscored 
once, small capitals twice, and full capitals three times. 

Leads, — Spaces of the width of a column placed 
between the lines when it is desired to give promi- 
nence to an article or any portion of it. In some 
newspapers the whole of the editorials are leaded to 
give them such prominence. 

** Live ** and " Dead** Matter, — When paragtaphs or 
articles are held over for use in another issue, or in- 
tended to be used at any time, it is said to be " live." 
When it has been already printed, or is not intended 
to be used again, it is said to be *' dead." 

The same remarks apply to advertisements. 

Lower Case, — When a word which should not begin 
with a capital has been set up with a capital by the 
compositor, the editor or proofreader indicates the 
fault by marking the characters ** 1. c." or lower case at 
the side, to indicate that a corresponding small letter 
which lies in the lower case of the compositor, is to be 
substituted. 

Matter, — Generally applied to articles already set up 



In type but tometimes applied to the articles them 
selves. ** Fat "matter is chat in which the article is 
arranged in short sentences, enabling the compositor 
to fill his stick rapidly and gain time. '* Solid" mat- 
ter is that in which the sentences are long, or the 
article runs in long paragraphs. Compositors have a 
decided leaning to '* fat " matter. 

•* Off its Fettr—k type is said to be " oflf its feet" 
when it has slipped at the sides of lines, so as to be 
out of alignment with other matter. 

/V<a.— The standard type, and the largest used in 
newspaper work. It is not often employed in the 
reading matter of the paper, but it is frequently used 
in the advertising columns. The sizes below pica, in 
diminishing order, are small pica, long primer, bour- 
geois, brevier, minion, nonpareil and agate. 

/v.— A mass of types which have dropped out of a 
composing-stick or form. 

Spacing, — This refers to the blank spaces between 
words. Even spacing is the test of a good compositor. 

Stick, — The instrument used by the compositor in 
setting the type, holding about ten lines, and forming 
the measurement by which the space of short articles 
is estimated. 

Struggle or SquabbU,'^^^ number of types displaced 
in a composing stick or form. 



Chaftkr XIX. 
PUNCTUATION. 



Persons who are undertaking the preparation of ar- 
ticles for publication in newspapers or magazines are 
often puzzled in matters of punctuation, and it is not 
too much to say that a large number of editors and 
proofreaders are beset with similar difficulties. It 
would often appear as if the punctuation were accom- 
plished by a sort of ' ' rule of thumb " process, and the 
meaning of important passages is sometimes altered or 
destroyed by faulty placing of a comma, a colon or a 
period. Many well-educated men are great sinners in 
this respect, a circumstance which is the more to be 
wondered at because the rules are alike few and sim- 
ple. 

The Comma (,) — The comma is used for dividing the 
clauses of compound sentences, whenever there is no 
break or change of thought in such sentences. Rela- 
tive and participial clauses should begin with a comma. 
This stop is also inserted between verbs and nouns 
whenever three or more of such verbs and nouns 
occur in a passage and carry out the same train of 
thought, for example: ** The sun, which gives heat, 
light, and life to the face of nature, shines alike for the 
rich and the poor." 

A comma should never be inserted in a simple sen- 
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Uni^ii, or l)Olwo«n » tingle adjective and a nonn, or 
wU»f il will Urf ak Ihe flow of thought. Every comma 
(i))|)ll«i a paUM. and »v\ch pauses are only called for by 
a NiHi^fNtltH) uf id«a», or by the interjection of clauses 
Isniliiiii to ttxpand (hat Idea. 

TA^ S^mifntUH (;).— The semicolon implies a partial 
brvalc of ihought, and is sometimes introduced into com- 
pl«a Hiiiil0iir«M whcrn a number of simple sentences are 
used in place of single words. Generally speaking, the 
ssmlcolon applies a partial change in the flow of ideas, 
such change being less complete than that which will 
call for a period, but too abrupt to be indicated by a 
comma. The following examples are from Coleridge: 
" I looked at him with much emotion — I considered 
him as Ihe venerable father of German poetry; as a 
good man; as a Christian; seventy-four years old; with 
legs enormously swollen; yet active, lively, cheerful, 
and kind and communicative." 

7'A0 C0hn (;).— A colon is used but little in modern 
newspnper work, the tendency being to use short 
senlences separated by periods and for the rest to 
depend upon the semicolon. The exact use of 
the colon may be understood by the following 
sentence, also from Coleridge: '*They were all 
alike except in sixe: one great room like a barn 
with a hayloft over it, the straw and hay dangling in 
tufts through the boards which formed the ceiling of 
the room, and the floor of the loft." Here it will be 
neticed that the narrative is suddenly changed from a 
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g:eneral description to the details, in the same sentence, 
and therefore the details are appropriately preceded by 
a colon. 

Here is another example from the same writer: " I 
had mentioned this to Klopstock and he had a great 
desire to see them, I walked over to his house and put 
the book into his hands. On adverting to his own 
poem, he told me he began the Messiah when he was 
seventeen: he devoted three entire years to the plan 
without composing a single line.'* 

Here are two distinct statements, one referring to 
the age at which the work was written; the other to 
the circumstances under which the plan was conceived. 
The flow of thought is not entirely interrupted, but 
there is a change in the detail, and this change is prop- 
erly introduced by a colon. 

Other Points in Punctuation. — A very few words will 
dispose of the ''period," the '* note of interrogation " 
and the '* note of exclamation." The period is used at 
the end of complete sentences and paragraphs, or 
wherever there is a break of thought. A note of inter- 
rogation, as its name implies, is used at the end of 
every sentence in which a question is asked, and in 
such cases the next sentence will of course commence 
with a capital letter; where, however, a short query of 
three or four words forms the subject of the sentence 
and forms part of the narrative, or of the train of 
thought conveyed in that sentence, the query is 
''quoted ** and no capital is used after it. 



TIm "note of excUfDatkMi''U used after wocdswU^ 
are either Interjections or convej sodden and abmpc 
•nelafflations, for example: " Hold! are not oor mod- 
ern ieftlniental plajs filled with the best Christiaa 
fflorality 7 " "No Caesar most pace your tKMuxIa — no 
Antony, no royal Dane, no Orestes, no Andromadief* 
" Oh, dear lady I This is one of the cases in whkh 
latt^ter Is followed by melancholy: A tolerable qnan- 
turn, fflethlnks ! ** 

The parenthesis Is far less frequently need in news- 
paper writing than In book- work, the comma being 
K«nerally preferred. The exact application of the pa- 
^«flth«•li Implies the insertion of a sadden inspiration, 
t$f « passing thought in the progress of a sentence, 
(htiSi " From this courteous and kind-hearted man of 
\%{{9itik (I hops the German literati in general may re- 
Mfffhte this first specimen) I heard a tolerable lulian 
pun and nn Interesting anecdote." 

A fiewspaper writer would have used a dash instead 
hi lh«> parsntheils In this and similar cases. The 
parsnfhssls 1» frequently employed when the definition 
hI a fiiffflgn term It given in the sentence which con- 
lalHi that tsfm, for example: "The Jungfer Steig 
(li s, Yfiurig Ladies' Walk) to which my letters di- 
Mi*lsft IMS, ma<ls an exception/' 

The flaih Is to a certain extent an optional punctual 
Mnh mark, snd properly appears when a sudden 
Misplrsiinn l» interjected Into a sentence, or when the 
MfHisr abruptly pautss to ask a question or note a side 
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itfiie, thus : " But a review, in order to be a salable 
article^ must be personal, sharp, and pointed : and, 
since then, the poet has made himself, and with himself 
all who were, or were supposed to be, his friends and 
admirers, the object of the critics' reveng^e — how ? by 
having spoken of a word so conducted in the terms 
which it deserved I " 

This last sentence contains nearly all the punctua- 
tion marks ordinarily used, and a short analysis of it 
will form a good object lesson. It will be noticed, 
tiiat commas appear after the words ** personal" and 
" sharp/' because two or more adjectives are used to 
qualify the same noun ; commas also appear after 
*• review," " article " and •• then,*' ** himself," **were." 
" be " and *' admirers," because in each case the sen- 
tence is amplified by the introduction of phrases or 
ideas, expanding the original conception ; a colon ap- 
pears at '* pointed " because the flow of the narrative 
is changed from the review to the person whose works 
are reviewed, and that in the same sentence. The 
dash appears before *'how " because the writer abrupt- 
ly pauses to ask a question, and the whole sentence 
ends with a note of exclamation because astonishment 
is expressed at the answer to that question. 

It may be laid down as a rule in newspaper writing 
that notes of exclamation and parentheses should be 
avoided as far as possible for the following reasons : 
the exclamation point, like italics, implies a certain de- 
gree of sensationalism, and the excessive use of either 
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betrays a bombastic style and a desire to create aston- 
ishment rather than to appeal to the sober second 
thought of the reader. The parenthesis implies an 
assumption that the writer has not reflected on what 
he has written or is about to write ; that his ideas aro 
erratic and transitory, and that there is no method and 
order In his composition. The careless grace of an 
essayist Is by no means the model on which a news- 
paper writer should work ; on the contrary, he should 
always seek to convey the impression that he has 
studied and fully grasped his subject before he has 
taken up his pen. 
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Chapter XX. 
WASHINGTON CORRESPONDENCE. 



It would seem to a novice in journalism that there 
could be nothing easier than the duty of a correspond- 
ent at the national capital. He could never be at 
a loss for an item, and columns could be spun out 
almost without leaving his desk. Altogether, the im- 
pression would be that the position is very much of a 
sinecure, and that any man who could write a column 
of decent English could become a Washington corre- 
spondent without any journalistic training whatever. 

This is so far from being the case, however, that the 
number of first-rate men engaged in the business can 
be counted on the fingers, and capable correspondents 
command big salaries. In the first place the person 
who undertakes such duties must have a good address, 
*' wise as a serpent and harmless as a dove ; " he 
must be sleeplessly vigilant ; be well posted on all 
National issues ; know every public man from his own 
State, or rather the State in which his newspaper is 
published, and possess that rare faculty, journalistic 
instinct, in the highest degree. 

While Congress is sitting, its routine work is cov- 
ered by the Associated Press dispatches, and it will 
be worse than useless for him to forward long, dry 
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Iw^nrtM of current legliUtion. What be has to do is 
Iti g«t " pointeri *' or live topics, and serve them up in 
tirlsf, p(c]uant style ; to interview prominent men 
whsriovnr ht has the chance, when his instinct tells 
liltn that such men are posted on topics of present or 
future Inirroit ; to ferret out *'jobs" and scandals; 
to look after railroad legislation in his own State, and 
abuvo all things never to allow his many rivals to 
steal a march on him. He may have to run about all 
day lung and work far into the night to accomplish 
his objoct, but ho should spare neither time, nor ex- 
pense, nor trouble, to get exactly what he wants. 

In a largo city like Washington, it is not unnatural 
that the rt*presentatlves of newspapers should pool 
thsir Usues to a certain extent, either directly, as 
members of a club, or by two or more men rooming 
and working together, each giving the other points. 
There Is enough similarity in the Washington corres- 
pondence of the leading papers to suggest that this is 
a rommon practice, but the tyro soon learns that the 
old HtHgem take excellent care to keep all the good 
tilings to themselvei. 
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Chapter XXI. 
SUGGESTIONS, 



When a reporter is sent for news, he must get it one 
way or another. The man who comes back and says 
he "can't find out anything about it'* is as much use 
for newspaper work as the fifth wheel is to a wagon. 

Unless he wishes to compromise himself, a press re- 
presentative on duty will not, under any circumstances, 
accept presents of any description, whether trifling or 
of great value. He is not sent to a banquet for the 
purpose of eating and drinking everything that is 
placed before him. Although he may not be instruct- 
ed in so many words, it is expected of him by the 
editors that he will refuse courteously but firmly all 
offers of drinks, cigars, theatre tickets and the hun- 
dred other things placed under his nose by people who 
have, in one way or another, an "ax to grind." 

It will now and then occur that a reporter will re- 
ceive the "snub direct" from some ill-bred man or wo- 
man, or will be refused admittance, or will be denied 
a seat when assigned to attend a particular meeting. 
His first impulse will be to pay the author or authors 
back in their own coin, by making an adverse report 
or no report at all. Retaliation in some shape or 
form is dictated by human nature, but the feeling 
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must be suppressed. He musi do his duty as if noth- 
ing of the kind had happened, and thus show a well 
balanced and philosophic mind. It is the duty of a re- 
porter, however, to relate briefly to the City Editor the 
facts concerning disagreeable incidents of this kind 
whenever he is sure that an insult is intended. 

The character of a reporter is just as plainly shown 
in the way he prepares his "copy" as in any other por- 
tion of his work. A man who scribbles out his state- 
ments without any regard for punctuation or the ordi- 
nary rules of grammar impresses an editor with the 
idea that such a reporter considers the whole business 
a nuisance and a bore, not worth any trouble or pains. 
Impressions of that kind oAce firmly fixed in an editor's 
mind are not easily removed, and do not bode well for 
the subject of them. 

The most successful journalists are those able to 
give the facts, the whole facts, and nothing but the 
facts, in brief, pithy sentences, the majority of which 
contain not more than a dozen words. 

Many very clever men are dismissed daily by editors, 
either because they are unreliable, or because they are 
troubled with a disease known in the profession as 
"big head." 

Reporters who are fortunate enough to be appointed 
as correspondents for some out-of-town paper must 
examine several copies of that paper before attempting 
to send a dispatch in order to see how much space is 
generally devoted to telegraphic matter, and what 
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kind of writing is to the proprietors of that journal the 
most acceptable. 

Writing on any subject for newspapers or magazines 
in other cities is perfectly legitimate, and if a man can 
double his income, as many men have done for years 
by such work, he is foolish if he does not, at any rate, 
make the attempt. As a rule, he will have plenty of 
spare time in which to develop and put into writing 
his ideas. 

Generally speaking, the best journalists are made out 
of men who have not had a systematic training in work 
of that kind. People who know all usually know too 
much and set at defiance the discipline of an office. 
There are some things, of course, necessary for every 
man to know, but it is abstTrd to suppose that good 
work in one department cannot be well done without 
a perfect knowledge of the details connected with 
another. 

A young reporter should look upon an experienced 
City Editor as a child learns to look upon its teacher. 
Such city editor may be a younger man than the re- 
porter who is under his guidance and instruction, but 
he has had more experience, and must be looked up to 
for counsel and advice unless, as very rarely happens, 
he is unfit for his position. 

The opening sentence in a long report must be made 
as attractive as possible, so as to catch the eye of per- 
sons who are hurriedly glancing here and there through- 
out the paper for interesting items of news. 
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A man who wishes to rise in the profession, even if 
only for the sake of an increased salary, must gradu- 
ally prepare himself for promotion. While he is yet a 
reporter, he may, by keeping his eyes and ears open, 
learn a good deal as to the duties of the City Editor. 

There are many promising writers on the staff of a 
bright, daily newspaper who are utterly unable to write 
a proper heading for their articles. It is a simple thing 
to learn, and once learned it is of inestimable value, 
because an important item without a proper heading 
loses more than half its value. 

In addition to being reliable, thorough, punctual and 
faithful, every man connected with the reportorial or 
editorial departments of a newspaper, must bear in 
mind that he ought not to be guilty of any act in his 
every-day life that will bring discredit, directly or in- 
directly, on his employers. He must never be seen in 
questionable company, whether male or female, and he 
must be cautious not to get mixed up in any transac- 
tion, financial or otherwise, which may call into ques- 
tion his honor or his integrity. 

Lastly, but not by any means least in importance, 
he must forbear all mention outside of the office as to 
what he has written or intended to write, or what has 
been written by other people. A single thoughtless 
violation of this rule may bring no end of mischief or 
trouble upon himself, or those with whom he is work- 
ing. The less a reporter says and the more he thinks 
the better for himself and his employers. 
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Chapter XXII. 
FIN ALL Y. 



To the youth who is desirous of adopting journalism 
as a life profession, a few final hints may serve to 
smooth his path and lighten the burdens of the editors 
with whom he is at first thrown in contact. 

There is always less chance for a novice to obtain a 
position on a large paper than on a smaller one. The 
greater and more enterprising a newspaper, the more 
strongly w ill it attract to itself the best and most ex- 
perienced men in the profession. The City Editor of 
such a paper has no time to spend in instructing begin- 
ners in the rudiments of journalism. A few dollars 
more or less salary are of but little account in compar- 
ison with the better work which he has a right to ex- 
pect from experienced men. Twenty-five dollars for 
an experienced man as against five for a novice, is but 
slightly reckoned in a busy office if it requires thirty 
dollars' worth of the editor's time to explain assign- 
ments and correct the beginner's copy. The best papers 
are made up — or are supposed to be made up — of the 
best work of the best hands, and it is too great a risk 
to allow an inexperienced man, whose method and 
style is unknown, to handle any matter of importance 
in its columns. It is far better and easier to le^jrn the 
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rudlmentf of the work on the 8ta£f of some small local 
dtlly, or even weekly, where the pay is small but the 
experience !• great and the expense of living is low in 
proportion to the salary. 

The young man who supposes, because he has gained 
the college prize for essay writing, that he is prepared 
to step Into an editorial position on one of the leading 
dalllei, and that there will be a nicely padded editorial 
chair yawning to receive him the moment he makes 
known hit willingness to fill it, will speedily learn his 
mistake. And when he finds it exceedingly difficult to 
obtain a foothold as a reporter, he will realize that a 
newspaper man requires something more than a fair 
education —which is all our colleges give — and a ready 
pen. He must know men rather than books, and this 
knowledge cannot be gained in any university. We 
would not for a moment underestimate the value of a 
college education. The four years training should form 
a solid foundation upon which to build the future super- 
structure. It is the youth whose *' education is fin- 
Ished" when he graduates from college who has no 
place in journalism. In newspaper work, probably 
more than in any other profession, the earnest, active 
worker Is learning every day, his education is never 
finished. 

It is difficult to suggest any special lines of study 
which should be followed in order to fit one's self for 
newspaper work. It is a kaleidoscopic profession in 
which no knowledge comes amiss. It is better, however, 
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to choose some special line and stick to it. This is 
an age of specialists in all professions. We have 
"real estate lawyers/' "patent lawyers," and "criminal 
lawyers," lawyera whose forte it is to plead cases in 
court and lawyers who do not go before a jury from 
one year's end to the other. The profession of medicine 
is being divided up in the same way, and the time has 
come when we would not ask an oculist to treat a sore 
throat nor call in a specialist on nervous diseases if we 
had broken our leg. The "general practitioner" in law 
and medicine is pretty well played out except in the 
country towns, and the "all around" newspaper man is 
fast following in his footsteps. In another ten years 
the lines between the sporting, the political, the liter- 
ary, the dramatic and the religious departments will be 
still more broadly drawn, a still more intimate knowl- 
edge of the subject written of will be required, and the 
writer possessing the best special knowledge in any 
line will command the best price. 

Lastly, but most important of all: Don't go into 
journalism as an amusement. Don't adopt it as a pro- 
fession unless you are sure you could not be happy do- 
ing anything else. There used to be a good old-fash- 
ioned expression about a young man's having "a call" 
to go into the ministry, not the temporal call to fill a 
pulpit which, if he were fortunate, he received after he 
had been accepted in his profession, but a spiritual call 
which came in the night after fasting and prayer. It 
was, no doubt, a quaint method of describing a strong 
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mental inclination. When you feel "called*' to go into 
journalism, be sure that the call is loud and distinct, 
and the result of an uncontrollable bent in the direc- 
tion of newspaper work, not an echo conjured up by 
visions of free tickets and ** Bohemian gaiety,^ whl-h 
after all is only pipes and beer. 

Remember that journalism is the hardest profession 
in the world. The hours are twenty-four every day, 
seven days in the week, and fifty-two weeks in the 
year. Your work will never be done, and the more 
successful you are the harder you will have to work. 
You may snatch a vacation but the presses keep grind- 
ing on and you've got to keep pace with them or drop 
out of the profession. There are hundreds eager to 
take your place. You can have few home comforts, as 
they are known to other men; you must in most cases 
turn night into day in your work and for this you get 
possibly five thousand dollars a year. Think it over 
carefully and consider if the game is worth the 
candle. 

If you are sure that, as Bob Burdette once said, 
you would rather live on cold hash once a day and be 
a newspaper man than have Delmonico fare and be in 
business, then go ahead, buy your pencils and copy 
pad and start in. You will find that journalism has its 
rewards as well as its trials. 

The only way to get in is to write something. You 
may go from editor to editor armed with letters of intro. 
duction from all the great and powerful in the land and 
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the matter of fact geniuses at the desk will not think 
half so highly of you as if you brought in a fresh Item 
of news attractively written up. Study the style of the 
paper you want to connect yourself with, then write 
something you think would suit it. After two or three 
of your articles or items have been published, it is time 
enough to apply for a position and then you will 
stand a much better chance of getting one than any 
possible letters could give you. Once in, you must 
work heart and soul if you would get on. There must 
be no side issues, no wasted time. "Eternal vigilance" 
may or may not be "the price of lil)erty." It is cer- 
tainly the price of journalistic success. 




QN March 22, 1884, the first number of 

Thb Journalist 

was issued. Since that time, in six years of active 
work and steady growth, it has come to be recognized 
as the organ of the newspaper profession throughout 
the United States and Canada. It has reached a 
circulation which averages over five thousand copies 
each week, and it is a welcome visitor in every 
editorial oflSce in the land. The following, which are a 
very few from the favorable notices it has received 
during the past year, will serve to show more conclu- 
sively than any words of ours could do, what is thought 
of The Journalist by the newspaper men of the 
country. 
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Tlie best paper of its kind erwr piibU8hed.->TeaMW BifUnQB, 



Tbm Joubnalzbt is a capital paper. It liai a field of ite 
own and fills that field admirably.— Ifeio Yarii Mirror, 

The array of literary and artistio contribators is a marrel 
of Journalism.— Boston POot, 



Allan Forman*8 management of Thb JouRVATiltT has 
been eminently sacceasfal.— JTinaBton DaOiy Freeman, 



Ths JoubnaiiIST received many congratulations on the 
excellence of the Christmas number. It is indeed a very 
interesting publication.— Ifeio York awn. 



If there is a Journalist who doesn't like Tna Jouiur AUfr 
he misses the beet part of the journalistic entertainment of 
the week, and he ought to be kicked - yTudge. 



The New York Joubralist continues to be a delight to 
the newspaper men of the whole country.— Onmd Rapide 
TeUoram^Heraid, 

Ths Joubnazjbt of New York, edited by Allan Forman, 
is the only success of its kind published It is a very in- 
teresting paper and ably conducted.— BuiTolo Evening Neuie, 



Thb Jousnaubt is an invaluable publicatiun to news- 
j>aper men, and is a treat for other people who want %o 
know every tbing about them. -IHUtburtfh BuUetin^ 



U8 

The holiday number of Thb Joubhaust, pabliehed in 
New York by Allan Forman, was a gresit issue It was 
accompanied by a fine supplement containiner pictures of 
leading American joumalistB.— ^mint Tidings, 



The Christmas Journaubt for 1888 is a notable number, 
and in contents and in make-up does credit to its enter- 
prising editor. It is accompanied by a lithographed sup* 
plement, giving portraits of fifty leading American editors 
*-27ie Writer, 



Allan Forman, the talented editor of Thb Joubnaust, 
was a student in Williams Oollege. He is one of the bright- 
est of the young journalists of New York, and is making a 
paper that every newspaper man in the land ought to be 
hungry f or,— JVit)r6/i Adams Sunday Express. 



Thb JouBNAiiisT is good reading all the year roxmd. 
The names of many of the contributors if placed at the 
bottom of articles for the leading monthlies would each be 
worth a cipher or two after a high leading numeral.— ^eio 
York Stew. 

Discounting the colored plates and beautiful Illustrations 
of the holiday publications, and Judged purely from a 
stand-point of literary excellence, the Christmas number 
of Thb Journaust is by far the best of them aXl.^New 
York Star. 

Thb Journalist for the holidays is a superb number, 
well illustrated and made lively by many writers of ability. 
Mr. Allan Fonuan, the editor and proprietor, is doing gocd 
work in this journal in the interests of the newspaper pro- 
fession --Vonkers Herald. 

Under the editorship of Mr.Allan Forman, Thb Jour- 
nalist has achieved its true mission. It is a help to every 



newspaper worker, and the fraternity thronghcmt the 
country owes the pleasant periodical a warm and hearty 
support.— 2Viwo TorH World, 



Continued success and prosperity is no more than Thb 
JouBNAiiiBT deserves, and no more than the least or great- 
est among us should heartily wish it. It has reached a 
point of excellence where it would be hard for the members 
of the profession to part with UH—Frederick (Md,)Daay 
News, 



Thb JouBRAiiiST, devoted to newspaper men, authors, 
artists and publishers, is sent out from New York, as bright 
and clean a paper as was ever printed. Its interests being 
confined to the craft, which is furnishing journals for 
every other trade, should make it a part of every journal- 
ist's literature - McQreQor {lofwa) Newe. 



We are glad to observe that Thb Journalist forcibly 
and persistently urges the cause of good manners and good 
morals in newspapers, on grounds both of principle and 
policy. Thb Journaust is a newspaper which is read 
almost exclusively by newspaper men, and for this reason 
its advocacy has peculiar value.— JVeti* York Evening PosL 



The Christmas number of Thb J0URNAI4I8T was a beauty 
in every way. The articles by well-known Journalists are 
well written, the engravings are in excellent style, and in 
addition there is a large colored supplement containing the 
faces of the prominent editors of the country. Each suc- 
ceeding year Thb Journalist continues to improve.— The 
New York Daily New, 

Thb Journalist, an elegant publication of New York 
edited by Allan Forman, and dedicated to newspapers, 
authors, aztist^ and publishers, sends out a Christmas 



120 

titttnbtrwith illuminated supplement which contains the 
mlnlaiurt portraits of fifty leading American editors. It is 
a unique number and reflects great credit on the editor, 
and publisher.— Roc/iester Union and Advertiser, 



The Christmas number of Tm JournaiiZSt, 117 Nassau 
Mill New York, is the grandest, most beautiful and intel- 
leotual rich issue of any trade Journal we have ever read, 
tirother editor, send thirty-five cents for a copy (none free) 
and you will thank us for directing your attention to it ; 
f Of ty-elght pages and splendid supplement with fifty por- 
Ifalis of leading editors.— Ths Ada Record. 



The best and brightest periodical of its kind in the coun- 
try Is Tub JoURNAun, which, as its name implies, repre- 
MintN the journaIist*s profession. Its editor is Allan Forman, 
a vsntlsman admirably fitted by long experience for the 
Wfirk of keeping everybody posted as to what is going on in 
i)w newspaper world, and his subscribers range from Dan 
14) Neeraheba.— Cleveland Sun. 



Tm JOURVALIST is printed mainly as a convenient ez- 
tfhange and rendesvous for writers and editors. It is ably 
managed, and keeps Itself above scandals and sensations, 
on a high level of amicable intercourse. A good many 
iiihers besides periodical writers and authors find in it 
muoh that is interesting and valuable, as all the best Jour- 
naUsts in the country contribute to its pages.—TToa/kiniirton 

The Ohristmas number of Ths -^ ouiwalist is out,and it is 
a very pretty edition, well worthy of the attention that has 
been bestowed upon it by Mr. Allan Forman, the editor, 
and his assistants. No newspaper office can afford to be 
without a copy, and while Mr. Forman does not think it 
W(«e or And it profitable to run an exchange list, the price 
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of his periodical is so low that even newspaper men oan 
aiford to take it reirnlarly.— BrooMyn OUizen, 



The holiday special of Allan Forman*8 JouRirALitv Is a 
publication to be proud of. Not only that there should be, 
but is, an abundant field for a weekly paper devoted to 
the best interests of newspapers, author*, artists and 
publishers, the success of Ths '^ouaz^ALXiT abundantly 
proves. Brother Forman, like most men, has his friends, 
and Editor Forman never forge .s them.— Joe Howard^ in 
New York Press, 



The holiday issue of Ths JouitirALZST is an excellent one, 
and a perusal of its many entertaining sketches and bright 
literary features will afford genuine pleasure to others 
than newspaper men. Everybody who is reading the Si- 
berian series in the Century will be Interested in the 
article on Gtoorge Kennan. A colored supplement shows 
the faces of half a hundred of the best known of American 
editors.— The WiUimantie Jownai. 



The holiday issue of Turn Jouritalist is a superb num- 
ber. It contains stories and gossipy contributions from 
various good writei's, and in addition is Illustrated with 
portraits, etc. The frontispiece is a portrait of Qeo. Kennan, 
the writer of the Siberian articles in the Century Maga- 
zine. A handsome supplement in color presents the por- 
traits of fifty prominent editors of the United States.— 
Evening TTiseonefn, MUwaukee, 



Thb Journalist of New York Is rapidly coming to the 
front as a periodical and in the field of Journalism is 
achieving most deserved success. The Christmas number 
was double the usual size and overflowing with article of 
unusual interest to newspaper men and writers. The num- 
ber was accompanied by a fine colored print containing 
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the poiiraito of the leading editors in the United States.— 
The FUnt Journal, 



Many others besides newspaper men will be interested 
in the holiday special number of Thb .touBNAiiisr, New 
York, an issue which is as attractive as the best literary 
and mechanical talent can make it. In addition to forty- 
eight pages of bright reading matter it grives a lithographic 
supplement containing portraits— and good ones— of fifty 
American editors.— Progrefn^, SL Johns^ N. B. 



The New York Journalist, which is probably more than 
any other the representative paper of the editors of the 
country, has issued a fine illustrated Christmas edition 
this year. It is accompanied by a handsome lithograph 
sheet containing portraits of fifty leading journalists of the 
country with fac-similes of their publications. The pages 
of this extra edition of Thb Journaust sparkle with gems 
from some of the brightest pens of the fraternity.— JocTcson 
Momino PcttrioL 

The "Holiday Special** of the New York .louBNAiiiST is 
a beautiful specimen of typographical work and the en- 
graver^s art, and is a valuable album of portraits, auto- 
graphs and biographies of men prominent in journalistic 
olrolos. It furnishes an excellent collection of contributions 
from writers of reputation and ability whose productions 
havo never before appeared in one book, and will be read 
and oar«f ttlly preserved by the journalistic fraternity gen- 
ef ally.— ^tt tYanc4»eo Mtuic and Drama. 



The OhriltmM number of the New York Journalist is 
full of gmxl things from cover to cover. Among the names 
di^l* td newiitHii|i@rdom engraved to characteristic poems 
(ltt<l likettihett, are Jo« Howard, Alfred Balch. Minna Irving, 
AilDeH ISiiery tieiKi John Moran, and George Grantham 
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Bain, of Hie 0*BTien»Bain oorrespondenoe barefto. It la 
aooompaiiied by a colored supplement containing the por- 
traits of fifty editors, includinff the bright, boyish face of 
AUaa Forman.— T7k« Glena Falls RepuMioan. 

The Christmas number of Thb JournaiiZST is sixteen 
pages larger than the corresponding issue of last year, and 
comprises nearly twice as much reading matter. It in- 
cludes a capital sketch (with portrait) of Qeorgo Kennan, 
whose accounts of his travels in Eastern Siberia have 
attracted so much attention, besides many other original 
articles and illustrations by some of the best known men 
in the newspaper profession, and a supplement containing 
portraits in colors of a large number of American editors. 
"N. F. Evening Post, 

That Thb Jodrnaxjst is making rapid strides forward 
isSwell shown in the very attractive Christmas issue of the 
publication. It is enlarged to forty -eight pages, and id 
filled with matter which cannot fail to be interesting to 
all newspaper men. One feature of the issue is a colored 
print containing portraits of many of the leading news- 
paper editors in the United States. Thb JoubnaiiIBT has a 
field of its own, and it fills that field well. Mr. Forman, 
the enterprising editor of the periodical, fully merits the 
success which he has won.— 27ie Detroit Free Press, 



The holiday special number of Thb Jourmalibt contains 
portraits of Gtoorge Kennan, the Siberian traveler ; E. V. 
de Vermont, a French journalist, who has recently made 
arrangements to publish the works of Zola, Halovy, Mau- 
passant and other noted French novelists, in this country ; 
John Boyle 0*Beilly the poet; G^eorge Du Maurier, the 
artist, and LisKt, the musician. Howard, Bill Nye, Moran, 
King-Hall and many other Journalists contribute. Stories, 
sketches, poems, epigrams, etc., garnish its pages. Thi^ 



imblication compare very fayorably with other holiday 
magazines.— iV: Y. Star, 

The holldav Bpecial number of Ths Joitbnalist, bearing 
date December 28,1888, is made up of forty-eight pages, in 
which is given a great variety of original stories, poem8,etc., 
by a list of authors such as any periodical might be proud of. 
Allan Forman, conductor of The JocRNAiiiBT, has made it 
a welcome weekly visitant to a large majority of the edi- 
torial sanctums of America, and in this issue has surpassed 
all his former efforts in the direction of special numbers. 
No well regulated editor can get along without Tas Jouit- 
NAiiiST.— TTie Yonkers Oazette, 



As all intelligent newspaper men know, the New York 
JouRNAiiiST is a weekly paper published in the interests 
of newspaper workers, but the Christmas issue, Just re- 
ceived, is a work that can be appreciated by every lover of 
good reading in the country. It contains forty-eight large 
pages filled with original contributions from Uie brightest 
pens in the country. Every one of our readers should pro- 
cure a copy of this work. It is a book fit to adorn the parlor 
or library table of any house in the land.— ProiTidenee 
Journal, 



The Christmas number of the New York Joubnai^ist re- 
flects great credit upon its live and enterprising editor, 
Mr. Allan Forman, for not only is it rich in reading matter 
of interest to newspaper men in general, but the illus- 
trations that accompany the various articles, sketches and 
poems are very good— in fact, real gems of art. The best 
and cleverest writers and artists in the land have aided in 
making this number the gem-winner of this yearns Christ- 
mas publications. The supplement contains fifty portraits, 
in colors, of the leading journalists of America.--Cinciii- 
nali Enquirer. 
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The *' HoUdaj SpeoiAl ** of Thb JotmyALiff !• ft rtnuurlu^ 
bl7 fall, varied and intereetlog produotlon. It ootuiliUi of 
forty-eight pages, besides the heavjr oorer, more than forty 
of which are filled with bright, entertaining and original 
articles from the most popular writers in Journalism and 
literature. Most of these articles hare a special interest 
for the class to which Thb JouBHALifi* addreiNNNi itself, 
and the collection as a whole is rarely equalled. The num- 
ber is highly creditable to the skill of Mr. Allan l*orman 
who is making Thb Joubwalut a periodioal that every 
member of the craft wants to see.— PMkuMphia t*rmi» 



Thb JouRirAi«iBT.~The issue of a ** Holiday** edition of 
this paper is very welcome. It is especially the newspaper 
of journalists and contains in every number much infor- 
mation concerning the profession which cannot Iki found 
in the daily papers. This issue is particularly rich in por- 
traits of leading journalists, both men and wcnneti, and 
appeals to all who use the pen in the daily journals. There 
is almost an embarrassment of riches. If Mr. Forman will 
make every number as high-toned and readable as this 
issue is, he will greatly increase his circulation among those 
of the profession who are eealous for its honort— llfMton 
HerdUL 

The holiday number of that brilliantly edited journal for 
newspaper men, Thb JoubbaziZST, contains more intereit- 
ing and original matter pertaining to the world of jour- 
nalism than any publication ever Issued in this country. 
Besides original matter the cuts of several bright liglitn 
among the writers appear in the book proper, while in a 
supplemental sheet accompanying maybe soon the prolllo 
of nearly every thoroughbred newspaper editor of the 
United States. Allan Fonnan, the editor of TiiB Joun- 
NAUQST, makes the greatest paper in New York and sells it 
for four dollars a year— JocTtson Evening Courier^ 
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The holiday number of Thv JoubhaZiZST is one of the 
finest literary prodnotions ever seen in this country. It is 
a large folio of forty-eight pages with illnstrations and 
special articles of general interest, as well as the standard 
features of newspapers, authors, artists and publishers. 
Allan Forman not only found a field, but he knows how to 
fill it for the most critical constituency on earth. To- 
gether with this library of standard current literature this 
issue has also a group of representative editors in co.ors. 
It is impossible to describe the special number. It can be 
referred to only as showing the possibilities of modem 
journalism in its most strictly professional and model form. 
—The OMo State JoumaL 



All previous and excellent holiday issues of the N. T. 
JoufurAusT are eclipsed by the beautiful, large and very 
entertaining number issued last Saturday. The f orty>three 
pages of reading contain not a dull line, the illustrations 
are appropriate and handsomely printed and the letter- 
press is the very best. Mr. Forman and his assistant, C. C. 
Starkweather, have produced an issue that merits the 
hifl^iest praise and does full credit to their every effort. 
The excellent lithograph of the fifty leading American 
editors is well worth framing, and Uie number, sold for 
thirty-five cents, is worth many times the price to those 
who know how to appreciate good reading.— Jfcqale lieaf» 



The holiday special of Thb JoursaXiIST is a creditable 
piece of work, and the reader who cannot find something 
within its fifty pages to interest, instruct and amuse, must 
be difficult to please. The opening article is an appreciative 
sketch of George Kennan, the American nevrspaper man 
who was sent out by the Oentury company to write up 
Siberia. Then follows a great variety of sketches, stories, 
personal experiences and verses, from men and women 
who have earned a reputation in the newspi^per or literary 
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world. The number is profusely illustrated, and is es- 
pecially neat in typoffraphical appearance.— TIM 8%trinafield 
Republican. 

Editor Forman, of Thb Joubmalxst, always contrives to 
get up an attractive holiday number. The present one is no 
exception to the rule. It is full of bright literature con- 
tributed by the ablest writers on the press, and its pages 
are liberally besprent with cuts. Variety and quality go 
hand in hand in the holiday JoubnaijIST for 1888, and as an 
additional attraction a sheet of chromo-lithographed por- 
traits of some of the more prominent editors of America in 
given. Thb Joubnalist is not only a good paper but a 
good iMtper with a mission, and it is gratifying to note in 
it such substantial evidences of current prosperity.— 27ie 
PUtsburgh Bulletin. 

The holiday season having passed, we have had an op- 
portunity of carefully criticising the Christmas numbers 
of various publications which make a pretense of issuing 
special editions for the holidays. Among them all we tlnd 
none superior to Thv Journaust, published by Alhiu 
Forman, in New York. The forty-eight pages of The Joun 
NALiST contain some of the best work of some of the 
brainiest men on the New York press. Men who make tl:e 
magazines and the literary i>apers readable, have vied wiili 
one another in helping to make the Christmas number of 
The Joubkai^ist the best ever issued and they have suc- 
ceeded. We congratulate Mr. Forman on the number.— 
Beroen County Democrat. 

No publication in the country deserves more credit than 
The Jour>'AU8t. It is pure and elevated in tone, and its 
influence on American Journalism is of marked e'evation. 
Allan Forman, the editor, is an accomplished and high- 
minded gentleman, whose writings produce thought instead 
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of blnaihes. We have never seen anything in Thb Joubkai.- 
iBTthat could not. with the utmost propriety, be read in the 
presence of any comimny. Certain writers who fancy that 
roughness of expression is wit and who think that obscenity 
is humor, should read this refined publication. The holiday 
edition of Thb Jottbnaijst presents the finest collection of 
newspaper literature ever collected in this country ~-^r- 
hanaaw Trcmeier, 



As all intelligent newspaper men know the New York 
JouBNAiiZBT is a weekly paper published in the interests 
of newspaper workers, but the Christmas issue, just re- 
ceived, is a work that can be appreciated by every lover of 
good reading in the country. It contains forty-eight large 
pages filled with original contributions from tiie brightest 
pens in the country, and as an additional inducement, an 
elegantly colored lithograph portrait sheet of fifty promi- 
nent American editors is given with the paper. Everyone 
of our readers should procure a copy of this work. 

It is a book fit to adorn the parlor or library table of any 
house in the land. Any of the newsdealers advertising in 
our columns can supply you.— 27ie NutUy Weekly BkigU. 



The ** Holiday Special ** issue of Thb Journalist (Allan 
Forman, New York) is heavily weighted with original com- 
positions by well-known newspaper men, many of them 
Illustrated, and nearly all of them having fac-similes of 
autographs attached. Portraits, too, are scattered through 
the number, which may be safely pronounced a brilliant 
one. Under Mr. Forman*s direction Thb Journalist has 
Mteadlly improved in character and gained in influence. 
t( in hard to imagine how a newspaper man, or, in fact, any 
eotiiribt'tor to tho press, can do without this excellent 
Ifltide and counsellor. A full-page portrait of George 
Kotittati adorn* this iuue of forty-eight large folio pages. 
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The Christmas numb6r of Tbb JouRirAZjasT has found its 
Tiray to our sanctum, and a careful reading of it shows that 
editor Forman has eclipsed all previous efforts in this di- 
rection. The holiday issue contains forty-eight pages, ex- 
clusive of the covers, and is filled with contributions from 
many of the leading newspaper, magazine and book writers 
in the United States. A supplement, containing an excel- 
lent likeness of some fifty leading American editors, ac- 
companies each copy of the paper. It is the work of George 
S. Harris & Sons, the well-known lithographers, and is a 
credit to the house. Thb JouBNAiiiST is designed especially 
for newspaper men, but people outside of the profession 
who are fond of a literary treat should not fail to secure a 
copy of it.— 27i6 Tobacco Leaf, 



There is a weekly paper published in this city called Ths 
JoFRNAiiiST, which is well supported. Its editor, a young 
man named Allan Forman, was asked concemincr the 
patronage of the paper. ** From what class does its patron- 
age come?** he repeated, **from journalists chiefly. I 
meet many journalists who tell me that journalists do not 
buy newspapers. Now my observation has been the exact 
opposite ; I find that no class of people buy so many papers 
as newspaper men.** My own experience has been the 
same. I asked, ** Is it for that reason you publish that you 
do not exchange with any paper.** ** Precisely,** he an- 
swered, and the sagacity of the resolution was evident. 
Such a paper can be made interesting without being scur- 
rilous ; and the Fourth Estate needs and can support a good 
organ of the kind.— J^Teu^ YorJt Tribune, 



Thb Journalist, a weekly, devoted to newspapers, au- 
thors, artisti and publishers, Allan Forman, editor, 117 
Nassau street. New York City, is perhaps the best and most 
unique publication of its kind to bo found in the United 
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states. Besides being a fine specimen of the typographic 
art, its columns abound in choice articles from the pens of 
the best writers of the age. This cvrt announcement stands 
at the head of the editorial columns: *' We will not ex- 
change with any other paper.** Upon amoment*s reflection, 
we see that if the editor did exchange he would have ho 
paying patrons, as The JournaijIST is conducted solely in 
the interest of the fraternity. That it is of immense value to 
all news])apers, authors, artists and publishers is manifest 
to all who have seen it, and we have no hesitancy in ad- 
vising all who ai*e interested in these avocations to send 
for Thb JouRNAitiST. Price, single copy, 10c; one year, 
$4.00— r?i6 Progressive Farmer. 



That always brilliant and attractive newspaper, the New 
York JouRNAUST, fitly celebrated the holiday season by 
isstting an edition de luxe^ which was as brilliant and at- 
tractive as the holiday time or as the holiday weather it- 
self. But The JouBNAiJffiT is not to be Judged by this ex- 
traordinary number which, after all, sumptuous as it is, 
is but a little better than its ordinary issues. Mr. Forman, 
its publisher, has the newspaper instinct and f cieling ; he 
kno\^ s apparently by intuition what constitutes a good 
newspai>er, and the public enjoy the benefit of his intuitive 
knowledge. Accompanying this superb holiday issue of 
it is an exceedingly handsome lithographic plate contain- 
ing the portraits of a large number of the editors of the 
leading newspapers of the country, all of whom are, no 
doubt, as able, brilliant and good as they are made to 
Appear,— Philadelphia Ptiblic Ledger, 



Qeorge Kennan*s strong fascinating face adorns the first 
page of the Holiday JouBNAiiisr, which, in terra cotta 
covers, with fine press work, is as handsome a number as 
Editor Forman over issued, if not the handsomest. Boston 
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names are of oonrse not lacking in this beautiful number. 
A brief sketch of John Boyle O^Reilly, wit)i an excellent 
likeness at its head, is contributed. It is probably being 
read quite aa extensively as any article in the number. 
The charm of Mr. OUioilly^s personality, his romantic 
story and the place he has made in letters give him an 
interest to American readers quite exceptional. There is 
an interesting article on newsgathering at the national 
capitaL £. D. Pierson has a comic ** poem ** on the editor ; 
Tody Hamilton, long known as Barnum*s advance agent, 
makes very good fun of the poet Oeoghegan, and several 
stories of newspaper life brighten the interior. A sup- 
plement showing in all the colors of the rainbow, well- 
known editors, is the chromo in the package. OoLTaylor of 
the Globe is done up in blue,red and brown.— Boston B^eord. 



We have received from Mr. Allan Forman, its publisher, 
the Christmas number of Tbb Journalist, the most com^ 
plete publication of its character in the field. While 
usually devoted to the interests of newspaper writers and 
those engaged in literary pursuits, the current number of 
Thx Jourh ALI8T contains a variety of matter of interest 
to everyone who reads or writes. Its contents comprise 
contributions from the best -writers upon topics of real 
interest. All of thom are well written, while the verses 
are of a higher literary character than are usually found 
in the best magazines. There are so many contributors of 
renown and so much matter of Interest to every reader, 
that the only way to find what a handsome number Mr. 
Forman has got out, is to buy Thx Joubnaust and enjoy 
the treat. With the Christmas number is Issued a supple- 
ment in colors, containing the pictures of the leading edi- 
tors, who, in this day and century, are moulding public 
opinion. The supplement containing the pictures of two 
Baltimore editors is worth preserving. This is the best 
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OhrlttmM number Mr. Forman has ever published, and Is 
really one of the most artistic and most interestiner Christ- 
mas numbers tliat have been issued for holiday reading. 
l*hose who write should be regular subscribers to Thb 
JOURM ALI8T, and those who only read should get the cream 
of choice Christmas literature from this number of Ths 
JOURNALUT.— Baltimore American. 



It is net without good basis that Mr. Allan Forman says 
in the Christmas number of his Journal : ** With the steady 
Imjnrovement in journalism, Thb JouRNAiiisr has kept 
pace and it is not overpresumptive to claim that Thx 
JouBNALieT has been to some extent responsible for this 
improvement.** Ever since the paper was established several 
years ago as the special organ of newspaper men, authors, 
artists and publishers, it has been engaged in a steady en- 
deavor to advance the interests of the profession and 
elevate the tone and character of newspaper work, and its 
efforts have not been in vain. The pai>er itself under the 
able management of Mr. Forman has grown in influence 
and is come to be recognized generally by newspaper men 
throughout the country as an organ well worthy of their 
profession. 

The mammoth holiday number this year is a very su- 
perior production. It contains contributions in prose and 
verse from many of the brightest writers of the metropolis 
and more especially from that younger element whose first 
attraction of public notice scarcely aatedates the birth of 
Thb Jourvaust itself. A special feature is a review of 
recent work in the New York studios, very handsomely 
illustrated. Taken altogether the issue is a most credit- 
able one. Mr. Forman and Thb 'ourkajlisi have the 
congratulations of The NewB.~-Bi^aIo DaUy News, 



IT PAYS TO ADVERTISE 
THE JOURNALIST. 



READ IN THE FOLLOWING PAGES WHAT SHREWD 
ADVERTISERS HAVB TO SAY ON THE SUBJECT. 



The Journalist does not claim to have the largest 
circulation in the world. It does not claim to be able 
to malce its readers buy inferior goods. It does not 
claim that an advertisement in its columns will enable 
the advertiser to grow rich without work. 

It does claim, that for every dollar expended in its 
advertising pages, the advertiser will receive one 
hundred cents' worth of solid benefit. It does claim 
to be a first-class medium for manufacturers of first- 
class goods. 

The Journalist is read by intelligent, cultured 
men and women, who have money to spend. It has 
numbered among its advertising patrons the largest 
and most enterprising business-houses and financial 
corporations in the country ; and they are satisfied 
with the results. 

The following letters show what a few of them think 
of The Journaust : 
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:t::S:;. .^^sw^^^. s ept. 2i.t. y^ «. 



MR. Allm f»nun, 

Iditor The Jouniel Itt, 
Rn Yoiic, M. T. 
0«tr Sir:- The Pope MfK. Co'e. a'uvorL:,.aa::ont hte bean to The 
Journtliat for two years, «nd it will etay there, eo long as The 
Journal let inaintaina its position^ imd the Pope Mff;. Co. haa soae- 
thlnit to aell. The brlfcht newspaper men of tho country read The 
Jotimallst; theto la no eoonomical wny tn ^^at at then exoept 
thvottiiih t)ie oolunlna of The Journalist. 

Very truly yours. 



POPE MRS. CO.. 
BOaTOH. u< 



186 






2 

3 

< 



85- 




s 

o 

I 



S 



o 



o 

8 



s 

CD 

< 

CO 

i 

p. 

§ 



? 

• 



c 

3 

9 o 






§ 

"I 



3 
1 

3 

C0 

r* 

3 

i 
3 

c* 

5 



I 

< 



2. i 



3 



o 



Pi 

3 

c 
S 



o 
o. 




137 








ifl^ 'tW 'WrtX. JWvUvjGkA e»w)t^«LJJl^l 4inr^aM<l 
OA CVlA 4v!M ilvOAK WjIA'*. AfVvIr ttwtJL Ijm^ 

VttAVV Wlu ^(JWXi 



188 

AMONG our other advertising patrons are . 
The United Press ; The Mutual Life Insur- 
ance Co., of New York ; the Nevir York Lite 
Insurance Co ; the Equitable Life Assurance Society 
of New York ; the Traveler's Life and Accident Co., 
of Hartford ; the United States Mutual Accident As- 
sociation ; the t'rooklyn Life Insurance Co ; the New 
York World ; the New York Press ; the New York 
Star ; the New York Ledger ; the Boston Globe ; the 
Chicago Herald ; Judge ; the Century Magazine ; 
Pears' Soap ; J. H. Bates Advertising Agency; the 
Philadelphia Ladies Home Journal ; Texas Siftings ; 
R. Hoe & Co.; the Eastman Dry Plate & Film Co.; 
the Dr. Jaeger Sanitary Woolen System Co.: the Bos- 
ton Herald : the Boston Journal, and hundreds of 
others. 

Would these shrewd, successful business concerns 
advertise in Thb Journalist if it did not pay to do so? 
Are men of this calibre in the habit of paying out 
money for something which yields no returns ? No ! 
That is not the way in which they achieved their 
success. 

Have you something worth advertising? If so, 

send for rates and particulars to 

THE JOURNALIST. 
Allan Forman, Editor and Proprutor, 

117 Nassau Street, N. Y. 



THE PREREQUISITE. 



W N starting out to climb the Ladder of Journalism, 
^ one of the first essentials for success. is an abso- 
lute neatness of person. The dirty, unkempt 
reporter can never, be he ever so brilliant, climb to 
the top. A neat appearance, combined with a pleasant 
manner, will oftentimes prove a more powerful pass- 
port to favor than brains coupled with dirty hands. 
A man is not necessarily a dude because he keeps his 
face clean, and cleanliness is the interviewer's most 
valuable stock in trade. There is no means by which 
this object can be more advantageously accomplished 
than by a liberal and persistent use of Pears' Soap. 
It has been pronounced chemiaclly pure, by the most 
eminent experts of Europe and America, and its use 
has been commended by the most beautiful women of 
our day. In purchasing articles for personal use, the 
best is always the cheapest, and Psars' Soap is un- 
doubtedly the best. 



THE 

EQUITABLE LIFE 

ASSURANCE SOCIETY'S 

NEW FORM OF POLICY 

(like a bank draft), 

ISvA SIMPLE PROMISE TO PAY. 

NO CONDITIONS WHATEVER ON THE BACK. 

^ Mt^ ^ 

Incontestable After Two Years m ^ 

* ^Kon-Forfeitable After Three Years. 



— ' /iN ■ * — 

UNRESTRICTED AS TO TRAVEL AND 
OCCUPATION AFTER ONE YEAR. 



PAYABLE lUKEDIATSLT.V TONTINE '^BOFXTS. 



a c hoick ok 

SIX METHODS OF SETTLEMENT AT THE 
END OF THE TONTINE PERIOD. 

For particulars apply to the Chief Office, 1^ Broadway, 

New York, or to any of the Society's Agencies throughout 

the United States. 

H. B. HYDE, President. 



This book is a preservation photocopy. 

It is made in compliance with copyright law 

and produced on acid-free archival 

60# book wei^t paper 

which meets the requirements of 

ANSI/NISO ZS9.48-1992 (permanence of paper) 

Preservation photocopying and binding 

by 

Acme Bookbinding 

Chartestown, Massachusetts 
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The borrower must return this item on or before 
the last date stamped below. If another user 
places a recall for this item, the borrower will 
be notified of the need for an earlier return. 

Non-receipt of overdue notices does not exempt 
the borrower from overdue fines. 
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